3apeructpmpoBaHo B HaunoHanbHOM peecTpe NpaBoBbIX aKTOB
Pecny6nukn Benapycb 13 Hos6pst 2025 1. N 6-1/55434

NMOCTAHOBJIEHUE COBETA MMHUCTPOB PECNYBJIUKUN BEJTAPYCb
12 Hosbpsa 2025 . N 635

O BOMPOCAX, CBA3AHHbIX C PACCMOTPEHUEM OBPALLEHUA TPAXOAH U
OPUOUYECKUX NNL

Ha ocHoBaHuu nyHkTa 4 cTtatbu 12, nyHkTa 2 ctatbu 13, nyHkta 3 ctatbhu 19, 4acTtu
nepBowv NyHKTa 1 n nyHkTa 5 cTatbk 24, yacTten YeTBEPTON M NATOM NyHKTa 1 cTtaTbn 25 3akoHa
Pecny6nukn Benapycb ot 18 nonga 2011 r. N 300-3 "O6 ob6palleHusax rpaxkgaH n topuandeckmx
nny" (ganee - 3akoH) CoeeT Munnctpos Pecnybnuku benapycb MOCTAHOBIAET:

1. YTBEPAUTL:

lMonoxeHne o nopsake BedeHWA Oenonpou3BOACTBA MO obGpalleHuaM rpaxgaH W
ropuanyeckmx nuy, (NpunaraeTcs);

[MonoxeHne o nopsgke Bblgadn, BeAEHUS U XPaHEHUS KHUMM 3aMevaHnin 1 NpeanoXxXeHun
(npunaraetcs);

MonoxeHue o] nopsiake YHKLMOHMPOBAHUS rocyaapCTBEHHOM eanHom
(MHTerpupoBaHHOM) pecnybGnMKaHCKOW MHOPMAUMOHHOM CUCTEMbl ydyeTa KU ob6paboTku
obpalleHunit rpaxgaH 1 lpugmyeckux nuy, (ganee - cuctema yydeta u obpaboTtkm obpalleHuni)
(npunaraeTcs).

2. Pac4yeT pacxodoB, NpeayCMOTPEeHHbIX B MyHKTe 2 cTaTbk 19 3akoHa, npomsBoauTcA
nyTeMm CyMMWPOBaHUSA PacxodoB, CBA3aHHbIX C pacCMOTpeHMeM obpalleHMn U NPU3HaHHbIX
rocygapcTBEHHbIM OpraHoM, WHOW opraHusauuen, uHauMBuayanbHbIM npegnpuHuMaTtenem
Heo6XxoOUMbIMM AN PacCMOTPeHMs obpalleHus No CywecTBy, KOTOpble NOATBEPXAEHbI
OOKyMEHTarbHo.

3. lMpusHatb yTpaTmBWKMMKM cuny noctaHoBrieHns Coseta MuHuctpoB PecnyGnvkm
Benapycb cornacHo NpUnNoXeHuo.

4. KHurn samedaHnin 1 npeanoxXeHum, N3roToBreHHble 40 BCTYMNSIEHUS B CUIY HACTOSALWEro
NMOCTaHOBIEHMWS, BbIJAIOTCHA OpraHMsauuam U UHOUBMAOYyanbHbIM NpeanpuHuMaTendam Ao ux
MOJSTHOrO PacxXo4oBaHUSA M UCMNONb3YIOTCS UMW OO MOJSIHOMO 3anOfIHEHNSA BCEX CTPaHWUL, KHUMMK,
npeaHasHayYeHHbIX 4151 BHECEHUS 3amMedaHnii 1 (Mnun) npeanoXxeHuin.

5. Hactosiwee noctaHoBneHve BctynaeT B cuny ¢ 1 aHBaps 2026 r.

Mpembep-mnHncTp Pecnybnukn Benapycb A.TypunH

MpunoxeHue

K NOCTaHOBMEHMIO
Coseta MuHucTpos
Pecnybnukn Benapycb
12.11.2025 N 635

NEPEYEHb
YTPATUBLUUX CUNY NOCTAHOBJIEHUN COBETA MUHUCTPOB PECIYBJIUKHU
BENAPYCb

1. NocTaHoeneHne Coseta MuHuctpos Pecnybnukn Benapyck ot 24 ceHtabpa 2001 r. N
1402 "O6 ytBepxaeHun [lonoxeHns o MNopsigKe NMYHOrO MpUMeMa rpaxgaH, B TOM 4ucne
MHOMBUAYaANbHbIX NpegnpuHuMaTtenen, ux npeacrasutTenen, npeactaBUTeENen HPUANYECKUX
nuy B CoBeTe MuHuctpoB Pecnybnnkn Benapycb".

2. MoctaHoBneHne Coseta Munnctpos Pecnybnukm Benapyck ot 16 mapTa 2005 r. N 285



"O HEKOTOPbIX BONPOCax opraHn3aumm paboTbl C KHUIOW 3aMeYaHnin U NPeaIoXKeHnn".

3. MoctaHoBnenne Coseta Munnctpos Pecnybnukm Benapyck ot 17 mapTa 2005 r. N 289
"O BHeceHWN nameHeHun B noctaHosnenne Coseta MuHuctpoB Pecnybnukn Benapyce ot 24
ceHTs10pst 2001 r. N 1402".

4. MNMoctaHoeneHne Coseta Munnctpos Pecnybnukn Benapyck oT 28 despansa 2006 r. N
283 "O BHECEHMM WU3MEHEHWA B MNepeyYeHb MeCT peanu3aumm opraHuMsaumnsamu,
MHAMBMAYaANbHbIMU NPeAnPUHUMATENSIMN TOBApOB, BbIMOMTHEHNSA paboT UM OKasaHust ycnyr, B
KOTOPbIX BEOETCA KHUra 3aMedaHni 1 NpeasiokeHun".

5. MNocTtaHoeneHne Coseta MunHnctpoB Pecnybnuku Benapyck ot 28 asrycta 2006 r. N
1087 "O BHeCeHUM [OOMOSIHEHMS B MNEepeYeHb MEeCT peanuM3aumMm OopraHusauusimu,
MHAMBMAYaNbHbIMU NPeanpPUHUMATENSIMU TOBApOB, BbIMOMTHEHNSA paboT UM OKasaHust ycnyr, B
KOTOPbIX BEAETCA KHUra 3amMedaHui 1 npeasiokeHun".

6. MoctaHoBneHne Coseta MuHuctpos Pecny6nukm Benapycb ot 23 Hos6ps 2008 r. N
1776 "O BHeceHun nameHeHusi B noctaHoeneHne Coeeta MuHuctpos Pecnybnukn benapych ot
16 mapta 2005 . N 285".

7. NoanyHkT 1.23 nyHkTa 1 noctaHoBneHna Coseta MuHmuctpos Pecnybnukn benapycb ot
10 deBpans 2009 r. N 183 "O BHECEHUN U3MEHEHWUI 1 OOMOSIHEHUA B NocTaHoBneHns CoeeTta
MwuHnctpoe Pecnybnukun benapycb no Bonpocam OOXKETHbIX OTHOLUEHWA W MNpU3HAHWUK
yTpatuBwmnM cuny noctaHoBneHus Coseta MuHuctpoB Pecnybnukn Benapycb ot 13 mapta
2001 r. N 332",

8. MoanyHkT 1.1 nyHkTa 1 noctaHoBneHna Coseta MuHuctpos Pecnybnukn Benapycb ot
11 masg 2009 r. N 618 "O BHeceHUM OOMOMHEHUS U U3MEHEHUI B HEKOTOPbIE MOCTaHOBMEHUS
CoBeta MwuHuctpoB Pecnybnuku Benapycb no Bonpocam agMMHUCTPATMBHBLIX MNpoUeayp,
OCYLLECTBISEMbIX HANOroBbIMM OpraHamMu B OTHOLLEHUU IOpUANYECKUX NUL, N MHOMBUAYATbHbIX
npeanpuHumaTenen”.

9. lMNoctaHoeneHne CoseTta MuHuctpoB Pecnybnuku Benapycb ot 3 asrycta 2009 r. N
1019 "O BHeceHMM namMeHeHun B noctaHoneHne Coseta MuHuctpoe Pecnybnukm benapycb
oT 16 mapta 2005 r. N 285".

10. MognyHkT 1.18 nyHkTa 1 noctaHoBneHus Coseta MuHuctpoB Pecnybnukn Benapycb
oT 28 anpens 2010 r. N 640 "O BHeCeHUM M3MEHEHWA W [OOMOMIHEHUWA B HEKOTOpPble
noctaHosrneHns Coseta MwuHucTpoB Pecnybnukn bBenapycb no Bonpocam KOHTPOSbHOW
(Haa3opHoOW) OeATenbHOCTU UM MPU3HAHUMUM YTPaTUBLLUMMW CUNY HEKOTOPbIX MOCTaHOBNEHWUN
MpaButenbcTBa Pecnybnvkn Benapycb".

11. NocTtaHoeneHne Coseta MunHuctpos Pecnybnukn Benapych oT 1 utoHa 2010 r. N 820
"O BHECEHUN U3MEHEHUN N OONOSNHEeHUN B noctaHoBreHne CoeeTa MuHucTpoB PecnyGnvku
Benapyck o1 16 mapTa 2005 r. N 285",

12. MognyHkT 1.3 nyHkTa 1 noctaHoBneHust Coeeta MuHuctpoB Pecnybnukmn bBenapyck ot
27 oktabps 2011 r. N 1440 "O BHECEHMM W3MEHEHWA W [OOMOSIHEHUSI B HEKOTOpbIE
noctaHosreHuss Coseta MuHnctpos Pecnybnvkn Benapycb".

13. MNocTtaHoBneHne Coseta MunnctpoB Pecnybonukn benapych ot 30 gekabps 2011 r. N
1786 "O nopsiake BegeHUs1 Aenonpon3BoacTBa No obpalleHnaM rpaxkaaH 1 puandeckmx nuu'”.

14. MopgnyHktbl 1.4 u 1.7 nyHkta 1 noctaHoBneHns CoeeTa MwuHuctpoB PecnyGnukm
Benapycb ot 19 aHBaps 2012 r. N 58 "O BHeceHUM OONOMHEHUA U U3MEHEHWUN B HEKOTOPbLIE
noctaHoBneHns Coseta MuHuctpos Pecnybnukn bBenapyco".

15. NocTaHoBneHne Coseta MunHuctpoB Pecnybnukn benapyck ot 10 gekabpsa 2012 r. N
1133 "O BHeceHun n3meHeHus1 B noctaHoBneHne Coeeta MuHuctpoe Pecnybnukn bBenapych ot
16 mapTta 2005 r. N 285".

16. MNognyHKT 2.6 nyHkTa 2 noctaHoBneHust Coeeta MuHuctpoB Pecnybnukmn bBenapyck ot
26 peBpans 2014 r. N 165 "O HekoTopblXx Mepax Mo peanusaumm Ykasa [lpesngeHTta
Pecny6bnvkun Benapycb o1 27 Hos16pst 2013 r. N 523",

17. NognyHkT 1.2 nyHkTa 1 noctaHoBneHns Coseta Munnctpos Pecnybnukn Benapych ot
9 monga 2014 r. N 660 "O BHeCeHMN U3MEHEHUN U OOMNONHEeHUN B nocTtaHoBneHust CoeTa
MwuHuncTpoe Pecnybnvku benapyco".

18. MNMognyHkT 1.1 nyHkTa 1 noctaHoBneHust Coeeta MuHuctpoB Pecnybnukn Benapyck ot
24 niona 2014 r. N 725 "O BHECEHUN U3MEHEHNIA N OOMNONHEHNSA B HEKOTOPLIE NMOCTAHOBINEHUS
Coseta MuHuctpos Pecnybnuku Benapycb".

19. MNopgnyHkT 1.2 nyHkTa 1 noctaHoBneHust Coeeta MuHuctpoB Pecnybonukn benapyck ot



7 oktabpsa 2015 r. N 836 "O BHeCeHUM OOMOMHEHUA U U3MEHEHMIN B nocTaHoBneHus CoeeTta
MuHuctpoB Pecnybnukn Benapycb ot 29 anpensa 2010 r. N 645 u ot 30 gekabpst 2011 r. N
1786".

20. MognyHkT 1.1 nyHKT 1 noctaHoBnenns CoeeTta MuHuctpoe Pecnybnukn benapycb ot
5 Hosabpsa 2015 r. N 921 "O BHeceHUM M3MEHEHU U OOMOMHEHUI B NocTaHoBneHna CoseTa
MwuHncTtpoe Pecnybnvku benapyco".

21. MNoctaHoBneHne Coseta MuHuctpoB Pecnybnuku Benapycb ot 5 Hosi6ps 2015 r. N
922 "O nopsgke pacyeTa pacxodoB, MOHECEHHbIX OpraHM3auuMsMn, WHAMBUAYaANbHBIMU
npegnpuHUMaTensMn B CBSA3M  C  PacCMOTPEHMEM  CUCTEMATUYECKM  HamnpaBrseMbiX
HeoOOCHOBaHHbIX OOpalleHnin, a Takke obpalleHun, codepXxawmx 3aBedOoMO JOXHble
cBegeHuns”.

22. NoanyHkT 1.4 nyHkTa 1 noctaHoBneHnsa Coseta MuHuctpos Pecnybnukn benapycb ot
13 okTabps 2017 r. N 773 "O BHECEHUN N3MEHEHMI U OOMOMHEHMA B nocTaHoBneHus CoseTa
MwuHncTtpoB Pecnybnukn benapycb u npusHaHum yTpatmBIMMK CUy nocTaHoBneHun CoseTta
MuHuctpos Pecnybnukn Benapyco”.

23. MNocTaHoBneHne Coseta MuHuctpos Pecnybnvkun Benapycb oT 4 Hosibps 2017 r. N
831 "O BHeceHun gononHeHwun B noctaHosreHne Coseta MunuctpoB Pecny6nukn Benapycb
oT 16 mapTa 2005 . N 285",

24. lMoctaHoeneHne CoeeTta MuHuctpoB Pecnybnvkn Benapycb oT 9 anpens 2018 r. N
269 "O BHegpeHMM eanHoro knaccudukaTopa obpalleHnn rpaxkaaH 1 lpnandeckmnx nuy'”.

25. MoanyHkT 1.51 nyHkTa 1 noctaHoeneHna Coseta MunuctpoB Pecnybnukmn Benapycbh
oT 2 mong 2020 r. N 391 "O6 uameHeHun noctaHosrieHnn Coseta MunHucTpoB Pecnybnuku
benapycb".

26. MNocTaHoBneHne Coseta MuHuctpos Pecnybnukn Benapycb ot 30 gekabpsa 2020 r. N
771 "O06 nameHennn noctaHoeneHnn Coseta MuHmuctpos Pecnyonukn benapyco".

27. TyHKT 2 npunoxeHns 1 k noctaHoBneHuto Coseta MuHncTpos Pecnybnukn benapycb
oT 14 moHa 2021 r. N 326 "O6 mnameHeHun noctaHoBneHun Coseta MuHucTpoB Pecny6nmvku
Benapycy".

28. MMyHkT 1 npunoxeHns 1 k noctaHoeneHuto Coseta MuHnctpos Pecnybnnkn benapycb
oT 25 umioHa 2021 r. N 363 "O peanusaumm 3akoHa Pecnybnukn Benapycb "O6 n3meHeHun
3akoHa Pecnybnukn bBenapycb "O rocygapCTBEHHOM — pPerynuMpoBaHUM  TOProBnn u
ob6wecTBeHHOro nutaHusa B Pecnybnuke benapycb".

29. TlyHKT 12 npunoxeHus 2 Kk noctaHosreHnto Coseta MuHucTpoB Pecnybnuku
Benapycb ot 25 mapta 2022 r. N 175 "O6 uameHeHun noctaHoBneHun Coseta MuHUCTpOB
Pecnybnukn bBenapycb no Bonpocam OCyLWeCTBNEHUS aAMWHUCTPaTUBHBLIX npoueayp B
OTHOLLEHNN CYOBHEKTOB XO35MCTBOBAHUA".

30. MNocTtaHoBneHne Coseta MuHuctpos Pecnybnukun Benapycb ot 19 aekabpsa 2022 r. N
877 "O6 nameHeHum noctaHosneHun Coseta Munnctpos Pecnybnukm Benapycb oT 16 mapTta
2005 . N 285 1 ot 30 gekabpsa 2011 r. N 1786".

31. MNMyHktel 1 - 6 noctaHoBneHnss Coseta MwunuctpoB Pecnybnukn Benapyck ot 30
aekabpsa 2022 r. N 986 "O cucteme yyeTa 1 o6paboTtkm obpaleHnn".

32. MMyHKT 3 npunoxennsa Kk noctaHosneHuto Coeeta MuHnctpoe Pecnybnukmn benapycb
oT 20 Hos16psa 2023 r. N 791 "O6 mameHeHun noctaHoBreHu Coseta MunHuctpos Pecnybnvku
benapycb".

33. MoanyHktbl 1.7 n 1.22 nyHkta 1 noctaHoBneHns Coseta MuHuctpoB Pecnybnuku
Benapycb ot 30 ceHTabpsa 2024 r. N 719 "O6 nameHeHnn nocraHoneHnn Coseta MUHMUCTpOB
Pecny6nukn Benapyco".

34. TyHKT 2 npunoxennsa k noctaHosneHuto Coseta MuHuctpos Pecnybnukmn benapycb
oT 3 aHBap4a 2025 r. N 6 "O nopsigke NnoATBEPXOEHNSA rOTOBHOCTU narepen k paboTe B nepuop,
KaHuKyn".

35. MyHKT 4 npunoxexusa 1 k noctaHoBneHuto Coseta MuHuctpos Pecnybnuku Benapycb
oT 13 uioHa 2025 r. N 328 "O nopsake npenocTtaBreHnss rocyaapCTBEHHOW NoAOEepXKKU npu
BO3BEOEHUN, PEKOHCTPYKUMM U NPUOBPETEHUN XKUIbIX NOMELLEHNIN".



YTBEPXIEHO
[IocTaHOBJIEHME
CopeTa MMHMCTPOB
Pecnybnuku Bejapychb
12.11.2025 N 635

NOJNIOXXEHUE
O NOPAAKE BEAEHUA OENOMNPOU3BOACTBA NO OBPALWLEHUAM NrPAXXOAH U
OPUOUYECKUX NNL

1. Hactosawmm [llonoxeHnem onpegensieTca NOpSAOK BeOeHWUs Oernonpov3BOACTBa NO
obpalleHamM 3asBuTenen, MNOCTYMMBLUMM B FOCYAapPCTBEHHbIN OpraH, WHyH OpraHu3auuio
(manee, ecnun He yCTaHOBIIEHO MHOE, - OPraHn3aumns), K MHaMBMAyanbHOMY NpeanpuHUMaTENIo.

2. B HacTtoswem [MonoxeHnn NpUMEHSOTCA TEPMUHBLI B 3HAYEHUSAX, YCTAaHOBMEHHbLIX B
ctatbe 1 3akoHa.

3. Jenonpon3BoacTBO NoO 06paLLeHNsIM 3asBUTENEN OCYLLECTBNAETCA YNONHOMOYEHHbIMM
OOIMKHOCTHBIMY NLaMn OTAENbHO OT APYrMX BUOOB AENONpoM3BOACTBA.

[enonpon3BoacTBO MO MUCbMEHHbIM OOpaLLeHUsM rpaxgaH, BHECEHHbIM B KHUTY
3aMeyvyaHui 1 npeasnioXeHwn, BedeTcss OTAEeNbHO OT Aenonpous3BOACTBa MO oGpalleHuaM
3aaBuTENen, NoAaHHbIM B MMCbMEHHOW, YCTHOW UMK 3N1EKTPOHHOW hopMme.

Henonpon3BoactBo nNo obpalweHnam 3aaBuTenen BedeTca LUEeHTPanvM3oBaHHO WU
AeLeHTpanmM3oBaHHo.

[denonpon3BoactBO Mo obpalleHnsm rpaxaaH, BHECEHHbIM B KHWUIY 3aMevaHuni W
NpeanoXeHun, BeAeTCs LeHTpanm3oBaHHo.

4. MNocTynatwLwwme B opraHusauuio obpalleHnsa 3asiButenen perucTpupyroTcs B OeHb KX
NOCTYNNEHNS.

O6palueHns 3aaBuTeNnen, NOCTyNMBLUNE B OpraHu3auuio B Hepabouni geHb (Hepabouee
BPEMS1), PEMMCTPUPYIOTCA HE NO34HEeEe YeM B NEPBbLIN Crieayownin 3a HUM pabounin aeHb.

5. Peructpauus nUCbMEHHbIX W YCTHbIX ObpalweHun 3aaBuTenen, nocTynuMBLUMX B
opraHusauum, U OTBETOB (YBEAOMIIEHWUA) HA HUX OCYLLECTBMSETCA B CUCTEME SMEKTPOHHOIo
AOKyMeHToo6opoTta nubo C  UCNOMb30BaHWEM  PErUCTPaLMOHHO-KOHTPOSbHbIX OPM  Ha
OymaxHom  HocuTene. [ocyaapCTBEHHbIMM  OpraHamMmu,  WHbIMA  FTOCYAapPCTBEHHbLIMM
opraHmsaumamMm MHpopmMaums 0 NOCTYMNMBLUMX MUCbMEHHbIX U YCTHbIX ODOpalleHnsx, oTBeTax
(yBEOOMIEHMSAX) HA HUX BHOCUTCS B CUCTEMY y4eTa 1 06paboTkm obpalleHmii.

Perncrpauma anekTpoHHbIX OOpalleHnin 3asBuTenen, NOCTYNUBLLMX B roCyapCTBEHHbIE
opraHbl, WHble TrOCYAapCTBEHHble oOpraHu3auuMm, W OTBeTOB (YBEOOMMEHMM) Ha  HUX
ocyLlecTBnsieTca B cucTeMe yyeTa U 0b6paboTkM obpalleHuin. ONeKTpoHHble obpalueHusa u
oTBETbl  (YyBEAOMSEHMS) HA HUX MOTyT YYUTbIBAaTbCA B CUCTEME  3MEKTPOHHOro
AOKyMeHToob6opoTta nubo C  UCNOMb30BaHWEM  PErncTpaumoOHHO-KOHTPOSbHbIX OPM  Ha
OyMaXXHOM HocuTene.

6. MNpun nocTynneHun B rocyAapCTBEHHbIN OpraH, MHYI roCyAapCTBEHHYIO OpraHu3auuio
3NEKTPOHHOro obpalleHnss MOXeT co3faBaTbCs ero bymaxkHasa Konus.

7. PeructpauuoHHO-KOHTpoOnbHast ¢opma peructpauumn obpalleHun  3asiButenem
COAEPXUT PEKBM3NTbI COrMacHo Npunoxexuto 1.

B peructpaunoHHO-KOHTPOMbHble  (POPMblI  MOTYT  BKMAOYATbCS  OOMOSHUTESbHbIE
pekBM3nTbl, Heobxogumble And obecneyeHns ydeTa, KOHTpons, aHanmsa paboTbl C
obpalleHamMun 3asBuTenemn, nomcka JOKYMEHTOB, CBA3aHHbIX C pacCMOTpPeHeM obpaLleHuin.

B pernctpaunmoHHO-KOHTPOSbHbLIX (POpMax He 3anofHAKTCA PEKBU3UTLI, CBeOeHUs Ans
3anosfiHEHNS KOTOPbIX OTCYTCTBYKOT B CBS3M C OCOBEHHOCTAMW paccMOTpeHus obpalleHun
3agBuTenen nubo copepxaT CBedeHMs, COCTaBMsoWMe [OCYyAapCTBEHHble CeKpeThl,
CNy>XebHyI0 MHOpMaLNI0 OrPaHUYEHHOrO pacnpoCcTpaHeHus, UHpopMaLmo, COCTaBMSOLLYHO
KOMMepYecKyto, npodeccnoHanbHyto, OaHKOBCKYID M WHYKO OXpaHSieMyl 3aKOHOM TaWHy,
nHopmaumio, cogepxawlytoca B genax o6 agMUHUCTPATUMBHBIX — NPaBOHAPYLUEHUSX,
mMaTepuanax u yronoBHbIX Aiefiax OpraHoB YrofloBHOro npecrnefoBaHns 1 cyda Ao 3aBeplueHus
npous3soacTsa Mo Aeny.

8. KoHBepTbl OT NOCTYNMBLUNX NMUCbMEHHbIX 0BpaLLeHNn 3asiBUTENEN COXPaHSTCA B TeX
crny4yasix, Korga TOMbKO MO HMM MOXHO YCTaHOBUTb afpec 3asBUTENs MnM Korga gata Ha



OTTUCKE KaneHOapHOro wremnens Cny>xuT NoATBepX4eHNeM AaTbl UX OTNPaBKU N MOMYYEHNUS.

9. PerncrtpaumoHHbii MHAEKC obpalleHuam 3assBuTenen, otBetaMm (yBeAOMIMEHMAM) Ha
HWUX, B TOM 4Yncre otTBeTaM (YBEAOMITEHUAM), HANPaBEeHHbIM 3asBUTENIO Ha 3ameyvaHuns n (Unu)
npeanoXeHnsi, BHECEHHbIE B KHWUIY, NpUCBaMBaeTCs B COOTBETCTBUW C MPUHSITON CUCTEMOW
pernctpaumm [OOKYMEHTOB B OpraHvsauuu, Yy WHAMBMAYaANbHOrO npeanpuHumaTens, a
obpalieHnsm, oTBeTam (YBEOOMIIEHUSIM) HA HUX B cUCTeMe yyeTa u 0b6paboTkmn obpalleHun - B
COOTBETCTBUM C NOPAAKOM (DYHKLIMOHMPOBAHMSA TaKOW CUCTEMBI.

10. OG6palieHns ogHOro W TOro Xe 3asBuTens Mo OHOMY M TOMY >Xe BOMpOCy,
HanpaBneHHble pasnMyHbIM agpecaTam M NOCTYNUBLUME AN PACCMOTPEHUSA B OOHY U Ty Xe
OpraHuM3aumio, perncTpmpyroTcs (y4MTbiBalOTCS) B CUCTEME INEKTPOHHOro AOKyMeHToobopoTa
nmbo ¢ ncnonb3oBaHMEM PErmcTpPaumMoOHHO-KOHTPOSbHbIX hopM Ha GymMaXHOM HocuTene nop
perncTpaumoHHbIM NHOEKCOM nepBOHaYarbHOro obpalleHus c pobasneHvem
AONOMHUTENBHOrO NOPSIAKOBOro HoMepa.

11. WVpeHTMyHbIM  obpalieHusam 1 obpalweHnsaMm, coaepXalmm  yTOYHSoWwmne
(mononHsOWME) AOKYMEHTbl U (Mnn) CBedeHusi, OO0 HanpaeneHus 3asiBATEN0 OTBeTa
(yBeoomMneHus) Ha nepBoHa4vanbHoOe obpalleHne B CUCTEME ANEKTPOHHOro JOKyMeHToobopoTa
nmbo C MCnonb30BaHWEM PErMCTPALMOHHO-KOHTPOSbHBIX (hopM Ha OymaHOM HocuTene
npuceamBaeTCsa permcTpaunoHHbIN MHOEKC NepBOHaYansHoro obpatleHus.

Mpn oOT3bIBE 3asBMTENEeM CBOEro obpalleHus 3asiBNEHUI0 B CUCTEME 3NEKTPOHHOro
OoKyMeHToObopoTa nMbo €  UCMOMb30BaHUEM  PErMCTPALMOHHO-KOHTPOMbHLIX (hopM  Ha
OymaxXHOM  HOcCUTene npucBaMBaeTCA  PErucTpauMOHHbIA  MHOEKC  nepBOHA4YanbHOro
obpauleHus.

12. MNoBTOpHBLIM O6paLLEHNAM NPUCBaNBAETCS OYepeEHON PermcTpaLMoHHbIA nHaekc. Mpu
peructpaummn (yvyeTte) NOBTOPHbLIX ObpalleHuii B CUCTEME IMEKTPOHHOro AOKYMeHToobopoTa
AonyckaeTcsl MNpPUCBOEHWE PEerncTpauMoHHOrO WHAEeKca nepBOHavanbHOro obpalleHus ¢
JobasrneHneM JONONMHUTENBHOMO NOPSAAKOBOro HOMepa.

13. O6paweHns 3assutenen, MNOCTYNMBLUME W3 BbIWECTOAWMX OPraHOB B MeCTHble
WCNONMHUTENbHbIE W pacrnopsiguTeNbHble  OpraHbl, MNOAYMHEHHbIE WM  OpraHv3auuu,
TeppuTopvanbHble nogpasgeneHns (opraHbl) M opraHusaumu, NOAYMHEHHble, BXoAslMe B
cocTaB (cMcTemy) pecnybrmMKkaHCKMX OpraHOB roCcy4apCTBEHHOMO YNpaBfeHUs U OpraHunsauum,
noauvMHeHHbIx MNpasutenbctBy Pecnybnukn Benapycb, Apyrine rocyqapcTBeHHbIE OpraHbl, UHbIE
opraHusaumu, no KOTopbiM TpebyeTca npeacTtaBneHve OTBETOB B BblLECTOALME OpraHbl 6e3
HanpaBneHns OTBETOB (YBEAOMIEHWI) 3asiBUTENSIM, PErMCTPUPYIOTCS U YYUTbIBAKOTCA Kak
NOpyYEHUS BbILLECTOSLLNX OPraHoB.

14. OOGpalleHus 3asBUTenen nocrne peructpauum nepenaroTcss Ha pPacCMOTPEHUE
PYKOBOAMTENAM OpraHM3aumin unm ynosIHOMOYEHHbIM UMW OOSDKHOCTHBIM NLam.

MopyyeHnst pykoBoAMUTENEN OpraHmM3aLmMin Unmn yrnorHOMOYEHHbIX UMW JOJIKHOCTHbIX NNL, O
JanbHenwem pacCcMOTpPEHMM obpalleHnii 3asBuTenen odopmMnaTcs B hopme pes3ontoumni.

Mpn wncnonb3oBaHMM CUCTEM JMEKTPOHHOIO [OKYMeHToobopoTa W nepeHoce B HUX
oOpalleHnin 3asaBMTeENEn NOpyvYeHUs PyKOBOANTENEN OpraHn3auun UM ynosTHOMOYEHHbLIX UMK
OOJMKHOCTHBIX NL, 0hOpMNAOTCA B POPME 3NEKTPOHHBIX PE30MOLMIA, OTPaXXaeMbIX B CUCTEME
3NEKTPOHHOro AoKyMeHToobopoTa.

Mpn umcnonb3oBaHUM cuUCTEMbl yyeTa M 06paboTkM obpalleHun M nepeHoce B Hee
obpalleHnn 3aaBuTENEen MnopyvyeHus pykoBoauTeNen rocydapCTBEHHbIX OpraHoB, WHbIX
roCyAapCTBEHHbIX OpraHM3auui, YnoSTHOMOYEHHbLIX UMW AOSMKHOCTHBLIX NUL, 0OPMIATCA B
dopMe 3MEKTPOHHbIX PE3OSTIOLNIA, OTPpaXaeMblX B cUCTEME y4eTa 1 00paboTkm obpalleHui.

15. Mpun ncnonb3oBaHUM PErMCTPALMOHHO-KOHTPONBHON hOpMbl Ha ByMaxXHOM HocuTerne
CBeAeHNa O XOA4e paccMoTpeHus obpallenunn 3assutenen (MHgopmauus O HanpaBIiEHHbIX
3anpocax, MNONy4YeHHbIX AOKYMEeHTax W (Mnn) cBedeHusiX, OT3biBe 3asfABUTENAMU CBOMX
obpalleHuit, yBedoMIMeHVe 3asBuTenen O MNpUYMHaX MNPEBbIWEHNS  YCTAHOBMEHHbIX
3aKOHOAATENbCTBOM CPOKOB paccMOTpeHus obpalleHuin, pacCMOTPEeHWe KOMMEKTUBHOIO
obpaweHns Tpuguatm m bonee 3asBuUTENEN C Bble3OM Ha MeCTO), 006 M3MEHEeHUM CPOKOB
paccMmoTpeHuss obpalleHuin, pesynbTaT MX paccMOTpeHus (paccmoTpeHue obpalleHus no
CyLLLEeCTBY, OCTaBfIEHNE MUCbMEHHBIX, YCTHbIX N 3NEKTPOHHBLIX obpalleHnin 6e3 paccMOTpeHus
no CyLlecTBy, HanpaBneHve obpalleHn Ana pacCMOTPEHUs OpraHn3aumsiM B COOTBETCTBUN C
X KOMMNEeTEeHUMNEN, NpeKkpaLleHne nepennckm), a Takke oTMeTKka O Bblgave npeanvcaHis n ero
NCNOSTHEHUN AOMKHbI ObITb OTPaXXeHbl TOYHO N CBOEBPEMEHHO.



16. [Ana yyeTa obpalleHunii 3assutenen pecnybrnmkaHCKMMN OpraHamMm rocygapCTBEHHOIO
yrnpaBneHnsi, MHbIMN OpraHu3aunsamm, nogumHeHHoiMn MNpasutensctBy Pecnybnukn Benapyce,
MECTHbIMW UCMOSTHUTENBHBIMXA U pacnopsanTesNlbHbIMU  OpraHaMu MNPUMEHSAETCS  eAWHbIN
KnaccudukaTop obpalleHnn rpaxaaH 1 pUanYecKkmnX Ny CornacHo NPUOXeHuto 2.

17. KoHTpomnb 3a paccMOTpeHMeM obpalleHUn 3asiBUTeNnen B opraHus3auusx Begetcd C
NCMONb30BaHNEM CUCTEMbI y4yeTa U o06paboTkm obpalleHnin, CUCTEMbI IITEKTPOHHOTO
AOKyMeHToobopoTa NnMbo perncTpauMoHHO-KOHTPOSbHBIX POPM Ha ByMaxxHOM HocuTene.

[nga KOHTPONA 3a pacCMOTPEHNEM 3amedaHnin n (MnNun) NpeanoXeHnn, BHECEHHbIX B KHUTY,
MOXeT MCMNoNb30oBaTbCA cucTeMa yyeTa M obpaboTkm obpalleHui, cucTema 3NeKTPOHHOMo
AOKYMeHTOOB0opoTa Nnn perncTpaumMoHHO-KOHTPOSbHast doopma Ha BymaykHOM HocuTene.

18. KoHTponb 3a paccmoTpeHveM oOpalleHui 3asBuTener 3aBepLlaeTcsi, ecnv Bce
NnocTaBfeHHbIE B HMUX BOMPOCbI PACCMOTPEHbl, MPUHATLI HeobxoaMMble Mepbl U 3asBUTENAM
AaHbl OTBETbl B MWCbMEHHOW, YCTHOW WNM 3NEKTPOHHOM dopMe, a Takke HanpasrieHbl
yBeOMIeHs B nopsiake, YCTAHOBMIEHHOM B 4acTu nepBon NyHKTa 3 n nyHkTe 5 crtatbn 10,
nyHkTe 4 ctaTbmn 15, yacTy BTOpou nyHKTa 3 ctaTbn 17 u nyHkTe 1 ctatbm 21 3akoHa.

PelleHne o CHATUM C KOHTPONSA o0paLleHnin NPMHUMAaKOT PYKOBOAUTENN OpraHu3auuin nnm
YNOMHOMOYEHHbIE UMW JOIMKHOCTHbIE NnLa.

19. B oTBeTax, HanpaBrieHHbIX B BbIECTOSME OpraHu3aumm, no HaxogswMMcs Ha
KOHTporne obpalleHvsm 3asBuTenerd W nNpeanucaHnaMm  ykasblBalTCA  CBEAEeHUS O
HanpaBneHHOM oTBeTe (YBEAOMIIEHMM) 3asiBUTEN0 O pesynbTaTtax pacCMOTPEHUs ero
oOpalleHuns, oTMeTka 00 ncnonHuTene.

20. OcdhopmneHne npeanucaHnsa OCYLLECTBMSIETCA B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMM akTamMu B cdepe apxvBHOro pJdena wu pgenonpomssoactsa. [lpeanvcaHus
PErNCTpUpPYOTCA B COOTBETCTBUM C TMPUHATOM CUCTEMOW pernctpaumm [OOKYMEHTOB B
opraHunsaumu.

21. OTtmeTka 00 WCMOMHEHMM W HanpasfeHunM B pOeno obpaleHun 3asasBuTenen
oTpaxaeTcd B cucTeme ydeta um obpaboTkm obpalleHun, a Takke B CUCTEME 3MEKTPOHHOro
AOKyMeHToobopoTa Nnbo B perMcTpaumoHHO-KOHTPOSbHbLIX hopMmax Ha GyMakHOM HocuTene B
crny4ae Mx UCMnorb30BaHUS.

B cny4yae oT3biBa 3asBUTENEM CBOENO MMCbMEHHOrO obpalleHnsa oTmeTka 06 MCNOoNMHEHNN
W HanpaBneHUn ero B 4esio NPOCTaBMsIETCH Ha ero 3asiBfieHmMn 06 0T3bIBe CBOEro obpalleHus.

OTtmeTka 00 OT3biBE 3asfBMTENEM JMEKTPOHHOrO OOpalleHus oTpaxaeTcsa B cucteme
yyeta n obpaboTkm obpalleHun, a Takke B CUCTEME INIEKTPOHHOIO AOKYMeHToobopoTa B
crny4ae ee Ucnonb3oBaHus.

[Mocne paccMOTpeHnsa BOMPOCOB, M3MOXEHHbIX FPaXOAAHWHOM B KHUre 3amedaHui u
npeanoXxeHuni, Ha  Konum  oTBeTa  (yBeAOMNEHWs)  3asBUTENO,  OCTallenca B
OEenonpon3BoACTBE OpraHu3auuun, y WHOUMBUOYaANbHOrO npeanpuHuMartens, npocTaBnseTcd
oTMeTKa 06 MCNONMHEeHUN N HanpaBneHun ee B AeNO.

22. O6palleHns 3aaBuTenenm Wn [OOKYMEHTbl, CBSi3aHHble C WX PacCMOTPEHWEM, B
opraHusaumm hopMmnpyoTCs B AefNa B COOTBETCTBMN C YTBEPXKAEHHOW HOMEHKNATypon gen.

23. OOpaleHua 3asBuTenerl M AOOKYMEHTbl, CBA3aHHblE C WX PacCMOTpeHueMm, npwu
LEeHTpann3oBaHHOMW CcuUcTemMe [AeronpouM3BoACTBa BO3BPALLATCHA  AOJMPKHOCTHBIM - Nnuam,
BeAylWMM [Oenonpou3BOACTBO NO  obpalweHnsam 3asBuTener, [Ans  LeHTpanvM30BaHHOMo
dopmmpoBaHna gen.

OO6paleHnss 3asBuTEnenm U [OOKYMEHTbl, CBsiI3aHHble C WX PACCMOTPEHUEM, npu
JeLeHTpanM3oBaHHOW cucTemMe Aenionpom3BoacTBa (POpMUPYOTCS B Aena Y UCMONHUTENEN.

24. [IncbMeHHble oOOpalleHus 3asBuTenel UM OOKYMEHTbl, CBsi3aHHble C WX
paccMoTpeHnem, MoryT (hopMmnpoBaTbCH Kak B OOHO Aeno, Tak 1 B OTAeNbHble Aena.

OO6palleHnst 1 OOKYMEHTbI, CBA3aHHbIE C X pacCMOTPEHMEM, MOryT dOpMMPOBaTLCA B
rmbpuaHble gena B nopsake, yCTaHOBNEHHOM 3aKOHOAATeNbCTBOM B chepe apXMBHOMO Aena u
[enonponsBoacTBa.

25. [ena ¢ obGpaweHuamMu 3aaBuTenenn opMUMpyoTCa B TEYEeHWe KaneHgapHoro roga.
Kaxxgoe obpalleHve M OOKYMEHTbl, CBSiI3aHHblE C €ro pacCMOTPEHWEM, COCTaBMSOT B Aene
camocTosTenbHyo rpynny. MNoBTOpHbIE OOpalleHns COCTaBNAT CaMOCTOATENbHYK rpynny m
XpaHATCA COBMECTHO C NepBbiM obpalleHnem.

26. MNpun cbopmmpoBaHmm aen ¢ obpaleHnsiMm 3aaBuTenen n JOKyMeHTamun, CBsI3aHHbIMM
C X pacCMOTpEHMEM, NPOBEPSAETCH NPaBUITbHOCTb HanpaBneHns obpalleHuin 1 JOKYMEHTOB B



gena, nx nonHota (KOMMMEKTHOCTb). HepaspelleHHble obpalleHus, a Takke HenpaBWUibHO
0hOpMIIEHHbIE [OKYMEHTbI, CBA3AHHbIE C UX PACCMOTPEHNEM, B Aena He (hopMUPYHOTCS.

27. Tlo uWCTeYEeHMM YCTaHOBIEHHbIX CPOKOB XpaHeHusi obpalleHus 3asBuTenen u
OOKYMEHTbI, CBsi3aHHble C WX pPaCCMOTPEHUEM, MoAfiexaT YHUUTOXEHUK B MOpsiake,
YCTaHOBIIEHHOM pecnybnMKaHCKMM OpraHoM roCyAapCTBEHHOro ynpaeneHuss B cdepe
apXMBHOrO Aera u Aenonpon3BOACTBa.

MpunoxeHue 1

Kk MMonoxeHuto o nopsigke BeaeHUs
Aenonpon3BoacTsea no obpatleHnsam
rpaxkgaH v KpuaNYECKUX nu

PEKBU3UTEI
PerMCTpPalMOHHO-KOHTPONBHOM QOpMEl permcTpaummu obpameHwun BasiBUTeJen

PermcTpaluMOHHEM MHAOEKC N

dammimsg, COOCTBEHHOE MMs, OTYEeCTBO (ecyM TakKoBOe umeeTcs) JmbOO MHMLIMAJIEL
TpaxIaHUHa
Anpec MecTa XUTeNbCTBa (MecTa npebbBaHMA) TI'paxIaHMHA, KOHTAKTHEM TejedoH

HammMmeHnoBaHMeE nu MeCTO HaXOXOeHNMA OPNIN4YeCcKOoIro Jimua, KOHTAaKTHEI Teﬂe(l)OH

dopma nomaum oOpalleHud

IJaTa nocTylJjieHusa obpalleHUs

KommuecTBO JMCTOB OOpalleHUA

KonmnuecTBO JIMCTOB IIPUIIOXEHUM

OaTe UIOEHTUUHBIX obpaleHnM ZNpa%i obpalleHMy, COomoepXalx YTOUHARIME
(DomoJyHdgIME) OOKYMEHTH M (MJIM) CBeHOeHMs, [NOIAaHHBIX 3asgBUTeJIEM

JaTel, MHIOEKCH <*> MOBTOPHHX OOpalleHMUM
KoppecnoHmeHT, OaTa M MHIEKC COINPOBOIMTEJILHOTO MNMCbMAa

TeMaTUKa

ConmepxaHue

ComepxaHue UIOEeHTUYHBIX obpameHuy uIM obpalleHMM, CcomepXallMx YTOUHSIMe
(momoJsiHgIIME ) MOOKYMEHTH U (MJIM) CBeIeHUs, I[IOINAHHEIX 3asSBUTEJIEM

Pesosoumsa

VICrioJIHUTEeJIb CpOK MCIIOJIHEHUA

JOKyMEHT HalpabJIeH Ha MCIIOJIHeHMrE

IJaTa HaNpaBJIEHUA CpOK MCIOJIHEHUA JaTa MCIOJIHEHUA

Xon pacCMOTPEeHUA

OTMeTKa O BEHOAYE MNPEINMCAaHMA M €TI0 MCIOJHEeHUM

PesynpTaT paccMOTpeHMAa oOpalleHud

IDaTa orTBeTa (yBeOOMJIEHUMS) 3aSBUTEJIIO N
OrMeTka OO0 OOBABJIEHUM OTBETa 3AABUTEJIO B XOIe JIMYHOTO IpMreMa
OTMeTKa O CHATUM C KOHTPOJSA

JokyMeHT nomumT B neso N

<*> [lpocTaBnsitOTCS nNpyv MNPUCBOEHWM MNOBTOPHOMY OOpalleHuo  oYepeaHoro
PEerucTpaumoHHOro MHaekKca.




MpunoxeHue 2

K MNonoxeHunto o nopsake BegeHNs
Aenonpon3soacTsea rno obpatleHnam
rpaxkgaH v KopUaNYECKUX nu

EﬂyIHbIVI KNACCUDPUKATOP
OBPALLEHUU TPAXOAH U IOPUOANYECKUX NULL

HAMMEHOBAHUE TEMbI/MOATEMbI OEPALLEHUA TPAXXOAH U FOPUONYECKNX
nuy
01 |[FocypapcTBO, O6LIECTBO, NONIUTUKA
01 KoHCTUTYUMOHHBbIE NpaBa, cBob6oabl U 06A3aHHOCTM rpaXkaaH
02 "ocynapcTBeHHble OpraHbl, MHble opraHm3auun. VIx gestenbHoOCTb
03 [locyoapCTBEHHbLIE CMMBOSbI
04 MonuTtuyeckne naptumn. MNMpodcotosbl. NHble 06LECTBEHHbIE
ob6beagnHeHuns
05 HanmeHoBaHus reorpaduyeckmx 00 LEKTOB, agpecHas cucrtema.
AOMUHUCTPATUBHO-TEPPUTOPMAnbHOE AeneHne
06 ["locynapcTBeHHbIE Harpagbl
o7 HauuwoHanbHble n gpyrue obwHocTn. Penurns
02 |®PuHaHCbI, Hanorooo6noxeHue
01 Pecny6bnukaHckun 6togxeT. MecTHble GromKeThbl
02 Hanorosasga nonutuka. [leknapnposaHue
03 BaHkn 1 HebaHkOBCKME DUHAHCOBLIE OpraHn3auum
04 CtpaxoBaHue
05 O6palueHne UeHHbIX bBymar n obnvraumin. KomneHcaums geHeXHbIX
BKIagoB
03 |OkoHOMMKa
01 WHaveuayanbHas npegnpuHMMmarenbckas 4esaTenbHOCTb
02 JInueH3npoBaHue oTAeNbHbIX BUAOB AeATENbHOCTU. Pa3spelumnTenbHble
OOKYMEHTbI
03 YperynupoBaHue HennaTexecnocobHoOCTH
04 ApeHaa HeABWXMMOro NMyLLLECTBa
05 Manoe 1 cpegHee npegnpuUHUMaTENbCTBO
06 MHBecTMUUM
07 MpepnoxeHus no ctabunuaaunm aKOHOMUYECKON CUTyaumm
04 |MpoMbIWnNeHHOCTb
01 [eaTenbHOCTb NPOMBILLNEHHBIX NPeanpusaTui
02 3aknoveHne fOoroBopoB, Nx cobnogeHne
03 OHepreTuka
04 HedTtenepepaboTka 1 xuMmmnyeckast NPOMbILLIIEHHOCTb
05 [epeBoobpabaTtbiBatoLasn n LENNN03HO-6yMaxHas NpOMbILLNIEHHOCTb
06 Jlerkast NpOMbILLIEHHOCTb
07 Muwesas 1 nepepabaTbiBatoLLast NPOMbILLIIEHHOCTb
05 |ArponpoMbILWNEeHHbIA KOMMIEeKC
01 Mpon3BOACTBO M 3aroToBKa Cenbxo3npoaykunn. PacyeTbl 3a
CENbX03NPOAYKLMIO, BbINOSTHEHNE CENbCKOXO35IMCTBEHHBLIX paboT




02 ocyngapcTBeHHasa nogaepkka arponpoMbILLNIEHHOTO KOMMIIEKCa
03 OpraHusaumn arponpoMBbILLIIEHHOTO KOMMJeKca
04 depmepcTBO
05 JInyHble nogcobHble X03ANCcTBa rpaXaaH
06 [3emneycTponcTBO U 3emnenosib3oBaHue. flocyaapcTBeHHasa perucTpaums
HeABUXMMOIro UMyLLECTBA, NpaB Ha Hero U caenokK ¢ HUM
01 3eMneycTponcTBO 1 3eMrenosrib3oBaHne
02 M3baTue n npegocTaBneHne 3eMerbHbIX y4acTKoB
03 ocyaapcTBeHHada perncrpaums HeBUXKMMOro nMyLLecTBsa, npas Ha
HEero n caenok ¢ HUM
04 CapoBopgyeckue ToBapuLLecTea
05 3eMernbHble cnopbl
06 [leaTenbHOCTbL No perncTpaunmn HeABMXUMOro UMyLLecTBa, Npas Ha
HEro n caenok ¢ HUM
07 PKunuwHbin poHA U KUMULWHO-KOMMYHalNbHOE X03sIMCTBO
01 CobntoaeHne XUNULLIHOro 3akoHoJaTeNnbCTBa
02 FocyaapCTBEHHbIV XUIMULWHbBIA PoHA. ApeHaHoe xunbe. CoumanbHoe
kunbe. OoLwexnTus
03 YacTHbI XUNULLHBIAN poHAa. [JeaTenbHOCTb opraHn3auumn
3aCTPOVILLIMKOB 1 TOBaAPULLIEECTB COOCTBEHHMKOB
04 YnydleHne XUnuLHbIX yernosui. MNpuHaTue Ha yyeT
05 YKunbe B CcenbCKOM MECTHOCTH
06 PeMoHT, akcnnyaTaumsa n cogepaHue XmnuuHoro gpoHga
07 KoMmyHarnbHble ycryri, B TOM Yncne oTonfneHne, Bogo-, afekTpo-,
ra3ocHabxeHue, obpalleHne ¢ TBepAbIMM KOMMYHambHBIMM OTXOAaMM
08 OnnaTa XuUnuLHO-KOMMYHanbHbIX ycnyr. Tapudbl. XXunuviHole
cybenaum, nbroTbl
09 BrnaroycTponcTBo n cogepxaHne HacesieHHbIX NyHKTOB, B TOM YuUche
coaepXXaHue ynu4HO-4OPOXHOM ceTu
10 HapyLwweHne npaBun Nofnb30BaHUSA XUNbIMU MOMELLEHUSIMN.
[NepennaHupoBka 1 NepeycTponCTBO XUMbIX NOMELLEHNN
11 CopepxaHne OOMaLLHNX XXUBOTHbIX
12 BnaroycTponcTteo u cogepxaHne mect norpebeHns
08 |ApxuTeKkTypa u CTpoUTesnibCTBO
01 ApPXUTEKTYpPa U rpagoCTPOUTENLCTBO
02 lNpoekTupoBaHne n cobnogeHne TpeboBaHU TEXHUYECKNX
HOPMAaTMBHbIX NPABOBbLIX aKTOB
03 PKnnuuiHoe cTponTenbCTBO, B TOM YUCTE NHOANBMOYATBHOE.
PekoHcTpyKUmA
04 "ocyagapcTBeHHasa nogaepka rpaxkaaH npy Bo3seaeHuu,
PEKOHCTPYKLMM U NPUOBPETEHNN XKUIbIX NOMELLEHWI. JIbroTHble
KpeauTbl N ogHopasoBsble cybcuaun. J1brotol
05 ["apaxHO-CTponTENbHbIE KOONEpPaTUBbI, aBBTOMOOUIbHbBIE CTOSIHKM,
NapKoBKK
09 |[TpaHcnopT
01 TpaHcnopTHble Tapudbl, COOpbI, NbrOThI
02 lMepeBoO3kM NaccaXxmpoB aBTOMOBUNbHbLIM, FTOPOACKAM 3MNEKTPUYECKUM
TPaHCMNOPTOM U METPOMONIUTEHOM
03 WHble BuAabl TpaHcnopTa ((kenes3HoAOPOXHbIN, BO3AYLLUHbLIN, BOOHbLIA Y




MOPCKOW, MarucTpanbHbIi, TPYOONpPOBOAHbIN)
04 PeMOoHT, CTpOMTENBLCTBO M CoaepKaHne aopor
05 [leaTenbHOCTb YYpexxaeHnin CUCTEMbI TpaHcnopTa
06 MepeBO3kKM rpy30B aBTOMOOMIIBbHLIM TPAHCMOPTOM
10 |ToproBns. MNoTpebuTenbCKMN PbIHOK
01 AHTUMOHONMOSBHOE perynupoBaHne U TOproens
02 LleHbl n ueHoobpasoBaHme
03 "ocyaapcTBeHHble 3akynku ToBapoB (paboT, ycnyr)
04 O6ecneyeHne ToBapamn. KauecTso TOBapoB
05 MpeonpuaTns TOproenm 1 oBLLLECTBEHHOIO NUTaHUS
06 Mpegnpuatna notpedutensckon koonepaumm. PbiHku
07 BbiToBOE 06CNYXMBaHWe HaceneHns
08 3awmTa npae noTpebutenen
09 Peknama
11 |[Tpya, 3aHATOCTb HacefleHUs, OXpaHa TpyAaa
01 TpyaoycTponCTBO, cryxba 3aHATOCTH
02 Ycnosua n oxpaHa Tpyda. JkcnepTusa ycnosun Tpyaa. TexHuka
6e3onacHocTn
03 Onnara Tpyaa
04 YPOBEHb XU3HW 1 4OX0A0B HaceneHusa. CouunanbHble rapaHTum
05 MpumeHeHne 3akoHogaTenbCcTBa O TpyAe. 3alumTta TPy4oBbIX Npas
paboTHukoB. KoHTponb (Haasop) 3a cobniogeHnemM 3akoHoaaTenbCcTea
O TpyAe, 3aHATOCTM HaceneHnsa u coumarnbHOn 3awmTe
06 TpypoBas murpauus. BHelwHsas TpygoBas Myrpaums
12 |CouuanbHOe M NeHCUOHHOe obecrneyeHne
01 lMeHcroHHOe obecneyeHne. HasHaveHme, BbiNnaTa, nepepacyeT
neHcum
02 HasHaveHne nocobuin n nHbIX coumanbHbIX BeinnaT. [ocygapcTBeHHas
agpecHas coumanbHasi MOMOLLb
03 CemeiHbIn KanuTan
04 CoumanbHoe obenyxmBaHue
05 CoumanbHas 3awmuTa MHBannaoB, BETEPaHOB U NNLL, K HUM
NpyYpaBHEHHbIX
06 CoumanbHas 3awWwmTa rpaxaaH, nocTpagaBLuMxX OT NOCNEeACTBUN
katacTpodbl Ha YepHobbinbckon ADC 1 apyrux pagnaunoHHbIX aBapui
07 CoumanbHoe cTpaxoBaHue 1 NePCOHNPULNPOBAHHBLIN yYeT
08 Oneka 1 NonNe4YnTeNbCTBO B OTHOLLEHUN COBEPLUEHHONETHUX rpaXaaH
13 |3ppaBooxpaHeHue
01 OkaszaHne MeauLMHCKON NOMOLLN
02 MeanumHckas n papmaueBTUYeckasn AeaTeNbHOCTb OpraHn3aLmm
3[paBOOXPaHEHNs N MHAMBUAYanNbHbIX NpeanpuHuMmarTenemn
03 MeawnumHckas akcnepTunsa n peabunutaums. YcTaHoBreHue rpynnbl
WNHBANMAHOCTK
04 Obecne4veHne HaceneHns nekapcTBEHHbLIMU CPeACTBAMM U U3OENUAMMN
MeOMLMHCKOro HasHadveHus. [NpoTesmpoBaHme
05 CaHnuTtapHo-anugemuonormyeckoe narononyyne HaceneHus
06 CaHaTopHO-KYpOpPTHOE fneYeHne 1 0340pOBMEHNE HaceneHms
14 |O6pas3oBaHMe M HayKa




01 CoBepLUEHCTBOBaHNE CUCTEMbI 06pa3oBaHNS

02 [lesaTenbHOCTb yYpexaeHui BbICLLIEro, cpegHero cneumanbHoro,
npodeccnoHanbHo-TexHNYeckoro obpasosaHus. PacnpeaeneHune

03 [eaTenbHOCTb yupexaeHun obLiero cpegHero obpasoBaHus

04 [lesaTenbHOCTb yYpexaeHni AoLWKOoNbHOro obpasoBaHms

05 Oneka 1 none4nTenscTBO. YCbIHOBIEHNE (yaodyepeHue). lNpuemHas
cembsi. [leTckme goma

06 [leaTenbHOCTb Hay4YHbIX yupexaeHuin. MIHHoBaLMOHHAA OesaTenbHOCTb

07 M306peTaTenbCcTBO M pauuoHanM3aTopcTBo. [laTeHToBEAEHUNE

15 [AHdopmauua un cBA3b
01 lNoyToBas cBsA3b
02 TenekoMMmyHuKaLmmn 1 CBA3b
03 MHdopmaunoHHble TexHonornm. MHpopmaumoHHoe obernyxmsBaHue.
WHTepHeT
04 CpenctBa maccoBor MHdopMauum
05 M3paTtenbckoe geno
16 |KynbTtypa, husunyeckas KynbTypa u cnopt, TYpusm
01 [eaTenbHOCTb yupexaeHun KyrnbTypbl. [poBeeHne KynbTypHbIX
MeponpuUaTUn
02 OxpaHa NnamMATHUKOB UCTOPUN N KyNbTYPbI
03 dusnyeckasn KynoTypa u crnopT
04 Typunam, KayecTBO yCryr
17 |OxpaHa oKpyxatowen cpeabl U pauuoHanbHoe UCNOoNb30BaHMe NPUPOAHbIX
pecypcoB. Jkonormyeckasa 6e3onacHoCTb
01 OxpaHa okpyxatoLien cpeabl. [Nnatexu 3a npMpoaononb30BaHe
02 Okonoruyeckasa 6esonacHocTb. ObpalleHne ¢ oTxogamm
03 ["eopesnyeckas un kapTorpaduyeckas AesaTenbHOCTb
04 OxpaHa 1 ncnonb3oBaHve 3emernb, Heap, Bo4, XXMBOTHOIO U
pacTUTenbHOro Mupa, 1ecoB U aTMOCHEPHOro BO3ayxa
05 'mppomeTteopornorus
06 MpeapynpexaeHve n NUKBMAALMSA Ype3BblHaiHbIX CUTYaUMi NPUPOSHOro
N TEXHOrEHHOro xapakTtepa
18 |O6opoHa rocyaapcTBa
01 BoopyxeHHble Cunbl Pecnybnvkn Benapycb
02 HauunoHanbHasa 6e3onacHOCTb
03 BounHckas 06a3aHHOCTL 1 BOMHCKas cnyxba. AnbtepHaTnBHas criyxba
04 lMpaBoBas n counansHas 3alimMTa BOEHHOCYXaLlmnX, rpaxkaaH,
YBOJIEHHbLIX C BOEHHOW CNY>Obl, U YNIEHOB X CEMEN
05 OxpaHa NocygapCTBEHHOWM rpaHuLbl
06 BoeHHo-naTproTnyeckasn paboTa. YcTaHoOBNEHNE dpakTa y4acTus B
BOEHHbIX AEeNCTBUAX
19 ([TamoxeHHOe perynupoBaHue, TaMOXEHHbIe NIaTexu
01 [leaTenbHOCTb TaMOXEHHbIX OPraHoB
02 TaMoXeHHble npoLeaypbl, TAaMOXEHHbIE NnaTexu
03 lMepemelleHne Yepe3 TaMOXEHHYIO rpaHnLy TOBapOB, TPAHCMNOPTHbIX
CpeAacTB, BantoThl
20 |OpraHbl BHYTPEHHUX Aer

01 |,E|,e;|TeanOCTb OpraHoB BHYTPEHHUX Aen




02 [eatenbHocTb TAU

03 VicnpaButenbHble y4peXxaeHns. Y CrioBHO-AOCPOYHOE OCBODOXAEHME.
AMHUCTUSA

04 3agaBneHnst 0 NpecTynneHnsax, NPOTUBOMNPaBHbLIX AENCTBUAX

05 OxpaHHaga nesaTenbHOCTb

06 "paxgaHcTBO. [NMpaBoBOE NONOXEHME MHOCTPAHHBIX rpaxaaH u nuy 6e3
rpaxgaHcTea

07 Pernctpauunsa. [JokymeHTUpoBaHMe HaceneHuns

21 |OpraHbl cnegcTeus
01 [locneacteeHHas NpoBepka
02 lNpenBapuTensbHoe paccnegoBaHue
22 |OpraHbl NpoKypaTypbl
01 Hapasop 3a ncnonHeHnem 3akoHogaTensCcTBa opraHaMu JO3HaHNA U
cneacTsus
02 Hapasop 3a 3aKkOHHOCTbIO cyaebHbIX MOCTAaHOBNEHUI (MO YroNOBHbIM,
rpakgaHckMm genam, genam o6 agMUHUCTPATUBHbIX
npaBoHapyLLEHMUSX)
03 Bopbba ¢ opraHM3oBaHHON NPECTYNMHOCTbLIO U KOPPYNUUeNn
23 |[Cyabl
01 3aKkOHHOCTb M 060CHOBAHHOCTL CyAebHbIX MOCTAHOBMNEHUI
02 Cpokun paccmoTpeHus gen B cyge
03 lNpuMeHeHne npoueccyanbHbIX HOPM MPU PacCMOTPEHUN AEN
24 |OpraHbl LCTULUN
01 ALBokaTtypa
02 HoTapuar
03 Pernctpaums obLuecTBeHHbIX 06begUHEHNN
04 Pernctpaums opngudecknx nuu, MHanemMayanbHbIX NpegnpuHumaTenen
05 OpraHbl, permcTpmpyoLme akTbl rpaXXg4aHCKOro COCTOSIHUS
06 OpraHbl NPUHYANTENBHOIO NCMOSTHEHUS
07 ApxnBbl. ApxmBHble oHAbI. [TonyyeHne apXmBHbIX CBEAEHUIN, PO3bICK
AOKyMeHTOB. [lokymeHTOBeaeHme. [lenonpom3sBoacTeo
25 |CynebHble akcnepTU3bl
01 MpoBeneHne cynebHbIX aKCNepTn3, IKCNepTn3 (MccrneaoBaHnin)
02 JInueH3npoBaHue OeAaTenbHOCTU NO NPoBeAeHUI0 cyaebHbIX aKCnepTn3
26 (FpaxpaHCKo-npaBOBble CNOPbI
27 |CobniopgeHue 3aKkoHopaTeNnbCTBA, pernamMeHTupyrowero paborty ¢
oGpaleHuaMU rpaxkaaH u PUANYECKUX nuuy
28 |Pa3bscHeHMe nopsaka NpUMMeHeHUs1 HOPMaTUBHbLIX MPaBOBbIX aKTOB.
MpeanoxeHus No KOPPEKTUPOBKE HOPMATUBHbIX NMPaBOBbLIX aKTOB
29 (Opyrve Bonpocobl

opraHmsaumu, NogYNHEHHbIE MpaBuTEnbLCTBY Pecny6nuvku Benapycb,

I'IpvlmeanMe. PeCI'Iy6J'IVIKaHCKVIe opraHbl rocyaapCTtBeHHOro ynpaBrieHuda, WHble

MeCTHblIe

MCNOJTHUTENbHbIE U pacnopAagnuTesibHble OpraHbl MOIyT OOMNOJTHATL TeMbl/NoATEMbI HACTOSALLIErNO

KnaccudmkaTtopa nHbeiMn pybprkamu ¢ y4eTOM OTpacneBon cneundukn paboTol.



YTBEPXIEHO
[IocTaHOBJIEHME
CopeTa MMHMCTPOB
Pecnybnmuku Bejapychk
12.11.2025 N 635

KoHcynbTaHTtlnoc: npumeyaHue.

OTBETCTBEHHOCTb 3a OTCYTCTBUE KHUTU 3aMeYaHun 1 NPeanoXeHun unv HenpeabsasrneHve
KHUMM 3amevaHun 1 NpeasnioXeHu no nepBoMy TpebOBaHMIO rpakgaHWHa yCTaHOBIEHa
YyacTbto BTOpon ctatbm 10.10 Kogekca Pecnybnuku Benapycb 06 agMuMHUCTpaTUBHbIX
npaBOHapPYLLUEHUSIX.

NONOXEHUE 5
O NOPAAOKE BblAAYU, BEDEHNA N XPAHEHUA KHUT'U 3AMEYAHUN U
NPEANOXEHUAN

MNMABA 1
OBLUME NMOJIOXEHUA

1. Hactosiwmm lMonoxeHnem ycTaHaBnMBaeTCsl NOpPSAO0K Bbloaun, BEAEHUS U XpaHEHUS
KHUMM 3amMevaHuin U NpeanoXeHun (ganee - KHura) B opraHu3auusix My WHAUBUMAYaNbHbIX
npeanpvHuMaTenen, peanusyowmx ToBapbl, BbIMOMHAKOWMX paboTbl, OKa3blBaKOLWIMX YCyrn
COrnacHo nepeyvHlo cdpep, onpegeneHHblx B npunoxeHun 1, u no dopme cornacHo
NPUITOXKEHNIO 2.

2. Khura npegbsiBnsetca no nepBoMmy TpeboBaHMIO rpaxgaHuHa. 3anpellaetcs
TpeboBaTb OT rpaxgaHuHa NPeAbsBIIEHUS OOKYMEHTOB, YOOCTOBEPSAIOWMX JIMYHOCTb, WK
006 BACHEHMS NPUYUNH, BbI3BABLLUMX HEOOXOAMMOCTb BHECEHUSI 3aMedaHns U (Mnn) NpeanoXeHus.

KHura npegbsaBnseTcs B pa3BepHYTOM BuAe Ha odepenHon cBOOOOHOWM OMisi 3anOoSyIHEHMUS
CTpaHuLe, UCKIYas O3HaAKOMIEHME FpaXaaHuMHa C 3anMcsiMU, BHECEHHBIMWU B KHUTY APYrMMun
rpaxxgaHamu.

3. NsrotoBneHme KHUr ocyliecTBnsieTcs pecnybnMKaHCKUM YHUTapHbIM npeanpustuem
"N3paTenbcTBO "benbnaHkaeblg" (qanee - peanuayowas opraHmsaums).

®durHaHCUMpOBaHNE pacxodoB Ha WM3rOTOBMEHWME KHUI OCYLLECTBMSIETCS 3a CYET CPeacTB
pecnybnvkaHckoro 6togxeTa, npeaycMmaTpuBaemblix MUHUCTEPCTBY (PMHAHCOB Ha 3TU LIENN.

Onnata CTOMMOCTM KHUIM (KHWM) MPOM3BOAUTCA MyTEM NEPEevYMCrEHNs peanusytolen
opraHuMsaumm nnatbl, yka3aHHOM B nNyHKTe 4 Hactosiero [lonoxeHus, U OTHOCUTCS
opraHuM3aumsaMn U UHOUBMAYyanbHbIMK NpeanpuHMMaTensaMu Ha cebecToMMOCTb MPOAYKLMM,
ToBapos (paboT, ycnyr).

CpeactBa OT peanus3aumm KHUM 3a4MCISOTCA peanuaylollen opraHvsaument B OoXodbl
pecnybnukaHckoro GrogxeTa.

FMABA 2
NoPAOOK BbiAAYU KHUTU

4. Khura Bblgaetca nyTem peanusaumyM  opraHu3aumaMm U MHOuBMAyanbHbIM
npegnpuHUMaTensam  peanusylolwlen  opraHusaumen 3a  nnaTty, pasmep  KOTOpow
ycTaHaBnueaeTcsa MMHUCTEPCTBOM (PMHAHCOB.

KoHcynbTaHTln0C: npumedaHue.

ABTOMaTU3NPOBaHHass cucTemMa BeOeHUs JrneKTPOHHOro ©aHka [gaHHbIXx 6raHkoB
AOKYMEHTOB M AOKYMEHTOB C ONpeferieHHOW CTeneHblo 3alnuTbl U NevYaTHoON nNpoayKuum
pa3melleHa Ha canTte (http://blank.bisc.by/).

5. WNHdopmaumns o KHUrax BKM4YaeTca B COOTBETCTBUM C [lonoxeHnem o nopsake
BEAEHUs1 3NEKTPOHHOro GaHKa AaHHbIX 6r1aHKOB AOKYMEHTOB W LOKYMEHTOB C OnpeaeneHHom
CTEMEHbI0 3aWuTbl W NevyaTHOW NpPOoAYKUMW, YTBEPXAEHHbIM nocTaHoBreHnem CoBeTa



MwuHncTtpos Pecnybnuku Benapycb ot 6 mona 2011 r. N 912, B aneKTPOHHbIAN 6aHK AaHHbIX
OGnaHKoOB [OOKYMEHTOB W [OKYMEHTOB C OMNpedeneHHOM CTeneHbl 3aliuTbl U NneYyaTHOM
npoaykumn (ganee - aNekTPOHHbIN 6aHK AaHHbIX):

peanuayloLlen opraHnsaumen - npu Bolgade KHUM (KHUr);

HanoroBbIMM opraHamu <*> - B Cnyyae WM3MEeHeHusl agpeca MecTa HaxOXOEHUS KHUIK
(KHWT) nnNu NpusHanna ee (MX) HeOeNCTBUTENBHBLIMU.

<*> [log HanorosbIMM OopraHaMu MOHUMAKTCSH HANOroBble OpraHbl N0 MeCTy MOCTaHOBKM
Ha y4yeT - B OTHOLUEHUN OpraHM3aLni, HaroroBble OpraHbl HE3aBUCUMMO OT MecTa MOCTaHOBKU
Ha y4yeT - B OTHOLLEHUN NHAMBUAYanNbHbIX NpeanpuHuMaTenen.

6. OcHoBaHVEM ANS BblAayu KHUIMM SABMSIETCA Hanuune ceedeHun o6 opraHusaumm vnu
wHOMBUAYyanbHOM npeanpuHuMatene B [ocygapCTBEHHOM peecTpe nnaTenblUMKOB (MHbIX
00513aHHbIX NnL).

7. Bblgaya KkHUMKM  (KHWM)  OCYLUEeCTBNAETCHA opraHusauun W  MHAMBUAYyarbHOMY
npegnpuHUMaTento Npy NpeabsBeHNN CneayLwmMx JOKYMEHTOB (CBe4EHWI):

opurMHan v Konusa nnaTeXXHoro JOKYMeHTa, NMOATBepXaatoLero onnaTty CTOMMOCTU KHUMN
(kHWr), 3a WCKMYEHWEeM cry4ass BHeCEHWs MnaTtbl NOCpPeacTBOM aBTOMAaTU3UMPOBAHHOW
MHGOPMALIMOHHOW CUCTEMbI €ANHOI0 PacYETHOro 1 MHPOPMALMOHHOIO NPOCTPAHCTRA;

opurMHan goKyMeHTa, YAOCTOBEPSAIOLWEro criykebHoe nonoxeHue pykosoamntens (npukas
O Ha3HAYeHWW Ha OOIMKHOCTb PYKOBOAMTENSA, UMK BbiNUCKa M3 pelueHus obuiero cobpaHus,
npaBneHns UM MHOrO oOpraHa YynpaefeHus PUOAUMYECKOro nuua, Mnm TPpygoBOW [OroBop
(KOHTpPaKT), WnNU rpaxgaHCKo-NpPaBoBOM [[OrOBOP, WNM  YOOCTOBEpPEHME pyKoBoaUTENs
HEKOMMEpPYECKOM OpraHu3auuu), a Takke OpurnmHan [OKYMEHTa, YOOCTOBEpPsIioLWero ero
NINYHOCTb, - MPU NOSTYYEHUU KHUMM (KHUT) pyKOBOOUTENEM OpraHu3auuu;

OOBEPEHHOCTb Ha MOMyyYeHWe KHUMKM (KHUM) U OpUrnMHan AOKYMeHTa, yOOCTOBepstoLero
NIMYHOCTb, - NPW MOMYYEHUU KHUMM (KHUT) MHbIM nNpeacTaBUTeNneM opraHu3auun, Kpome
pykoBoguTens, npeacraButenemM MHAMBMAYANbLHOrO NpeanpuHnuMaTens;

OpUrMHan LOKYMeHTa, YAOCTOBEPSIOWEro SfMYHOCTb, - MNPWU MOJNTYYEHUN KHUMM  (KHWI)
WHOMBUAYaNbHbIM NpegnpuHuMaTenem;

cBefeHnsa o6 agpece MecTa HaxoXOeHUs KHUMK (KHW).

8. OpraHmnsaums 1 nHaMBMayanbHbIN NpeanpMHUMaTenb onpeaenstoT Heobxoaumoe Ans
Bbl4a4n MM KONMMYECTBO KHWUI B COOTBETCTBUM C NepeyHem cdep peanmsaumm opraHmsaumsmu,
MHOMBMAYaNbHbIMU NpeanpuHMMaTensaMuM TOBApOB, BbIMOMHEHUA paboT, okasaHus ycnyr, B
KOTOPbIX BEOETCS KHUra 3amMmeyaHnin n NpeasioxkeHun.

9. HoBas kHura BblgaeTca C¢ cobniogeHnem TpeboBaHWKM, yKasaHHbIX B MyHKTax 4 - 7
HacToswero NonoxeHus, B criydasax:

3anorfHeHnUs BCeX CTpaHWUL, KHUMM, npegHasHavyeHHbIX AN BHECEeHUA 3ameyaHui n (Mnu)
npeanoXxeHnn n nHpopmarmm o6 nx paccmMoTpeHuu;

nopuu (noBpexageHust, bpaka) KHUru;

yTpaTthbl KHUY;

XULLLEHUST KHUTU.

B cnyyae, ykazaHHOM B ab3aLe BTOPOM YacTu NEPBOW HACTOSALLEro NyHKTa, HOBasi KHUra
BblAaeTcsa Npu npegbaBneHnn peanuaytowen opraHusaumm NCnonb30BaHHOW KHUMN.

B cny4yasix, ykazaHHbIXx B ab3auax TpeTbeM - NSATOM 4acTu NEpPBON HACTOALLEro MyHKTa,
HOBas KHUra BblJaeTcs peanuaylolen opraHmsaumen nocrie BHeCeHUsl HarnoroBbiM OpraHom B
nopsiake, NnpeaycMoTpeHHoM B nyHkTax 10 n 11 HacTosiwero MNMonoxeHus, B 9NeKTPOHHbIN BaHK
OaHHbIX MHOpPMaLMN O KHUre ¢ Npu3HakoM "HepenctButensHO".

10. Mpun oBGHapyxeHnn akToB nopum (NoBpexaeHus, bpaka), yTpaTbl KHUMM HE No3gHee
paboyero AHsA, crneayoowero 3a AHeM OBOHapyXeHUs yKasaHHbIX (DaKTOB, OopraHu3auven unu
nHOMBUAYanNbHbLIM npegnpuHuMaTenem B HanorosbIn opraH npegcrasnseTca
COOTBETCTBYIOLLMI aKT, B KOTOPOM YKasblBaKTCS PErMCTPALMOHHbIA HOMEP KHWUMM, agpec ee
MeCTa HaxOoXAeHUs, NpuymMHa nopym (NoBpexaeHus, 6paka), yTpaTtbl KHUTU.

Mpn ob6HapyxeHun akTa XULWEHUS KHUIM B HaroroBbli oOpraH npeacTaBnseTcs
OOKYMEHT, NoATBEPXAaoLWmMn obpalleHme B OpraHbl BHYTPEHHMX Aen Mo hakTy ee XULLEHNUS.

11. HanoroBbin opraH He nosgHee paboyero AHs, Cneaylowero 3a gHEM MNosyyYeHus
COOTBETCTBYIOLLEr0 akta nmMbo [AOKyMeHTa, noAareBepxpawowero obpalleHne B opraHbl



BHYTPEHHUX Aen no akTy XWWEeHWs KHWUMM, nepedaeTr B 3MEKTPOHHbIM BaHK AaHHbIX
WHdOpMaLMIO O KHUre ¢ NpusHakoM "HeoencTeBuTensHo".

FMABA 3
NnoPAOOK BEAEHUA U XPAHEHUA KHUTU

12. Knura Begetcst cybbektamum M B MecTax, OnpedeneHHbIX B YacTsiX NepBOn U BTOPON
nyHkTta 1 ctatbn 24 3akoHa.

MecTo HaxoXOeHWsa KHUrKM (KHUF) LOSMKHO COOTBETCTBOBaATh agpecy ee (MX) mecTa
HaxoXOeHus, cogepXxallemMycs B 9f1eKTPOHHOM 6aHKe OaHHbIX.

B cnyyae unsMeHeHna agpeca MecTa HaxXOXOEHUS KHUMM (KHWUM) opraHmsauus unu
MHOMBMAYanNbHbLIM NpeanpuHUMaTens He no3gHee paboyero AHs, crnegylowero 3a AHeMm
NU3MEHEHUS MeCTa HaxXOXAEHUS KHUMM (KHWUT), HanpaBnseT yBeJOMMEHWe B HAroroBbI opraH
AN BHECEHUSA COOTBETCTBYOLLMX UBMEHEHUI B SNEKTPOHHbIN BaHK AaHHbIX.

13. PekBu3nTbl KHUrKM "[ata BHECEHUs1 3ameyaHus 1 (Mnu) npegnoxeHus”, "damunug,
CcoBCTBEHHOE UMSI, OTYECTBO (ECnM TaKOBOE MMEETCS) rpaxkgaHunHa", "Agpec MecTa XuTenbcTea
(mecTta npebbiBaHUA), KOHTAKTHBIN TenedoH", "CoaepxaHme 3amevaHust n (Mnn) npeanoxeHus"
3anonHSTCA rpaXxgaHNHOM.

14. PekBU3UTblI TUTYIbHOM CTPaHWULbl KHUIMU, a TaKKe PeKBU3UTbl KHUMM “TlopsgkoBbIN
HOMep 3ameyvaHusa u (Mnn) npennoxeHus”, "Pesontouus pykoBOAUTENS oOpraHusauuu, ee
060co6GneHHOro  noapasgeneHna € MOpPYYEHWEM  KOHKPETHbIM  [OJDKHOCTHBIM — Nuuam
paccMOTpeTb 3amMeyaHue un (unn) npegnoxexue”, "CBegeHns O xoge W pesynbratax
paccMOTpeHus 3amedaHus wn (unn) npeanoXeHus, Aata pPacCMOTPEHUs, HaumeHoBaHue
OOIDKHOCTK, noanucbe M ammnua nuua, BHeclwlero ceegeHus”, "OTMeTka O HanpaBneHuu
OTBeTa rpaxgaHvHy (gaTa u perMcTpauuoHHbIi Homep oTeeTa)", "HanmeHoBaHne OOmKHOCTH,
damunusa, nHLmnansl nuua, oTBETCTBEHHOIO 3a BeAEeHWe KHUMM 3aMeYaHun u npeanoxeHun"
3anosHSATCA PYKOBOAUTENEM OpraHM3aumm Unm ynosIHOMOYEHHbIM UM fULIOM, OTBETCTBEHHbIM
3a BejeHMe KHUTU.

PekBN3nTbl TUTYNBHOW CTPpaHULUbl KHUMM, @ TakKke pPekBU3UTbl KHUMM "TlopsakoBbIA HOMEpP
3aMmevaHua un (unu) npegnoxeHusa”, "CeegeHuss 0 xode W pesynbTatax pacCMOTPEHMS
3aMevaHua 1 (unu) NpeanoXxeHus, gata pacCMOTPEHUS, HAMMEHOBaHWE OOMKHOCTU, NOAMNUCH U
damunusa nuua, BHecwero ceegeHna”, "OTMeTKa 0 HanpaBneHnn oTBeTa rpaxkaaHuHy (gaTta u
permcTpaumoHHbI HOMeEp OTBETA)" 3aMONHATCA UHOVBUAYANbHLIM NPpeanpUHUMaTENneM.

3amevaHna n (Mnu) NpeanoXeHus HYMEpYKTCs MOPSAKOBbIMW HOMEpamMu C Hadvana
KaneHgapHoro roga.

CeegeHusa 0 xoge M pesynbTaTax pPacCMOTPEHUS 3aMedaHui u (Mnn) NpeanoXeHun u
OTMETKa O HanpaBfieHUN OTBETa rpaXKaaHWHy (g4aTta U perncTpaunoHHbIN HOMeEp OTBETA), B TOM
yucne yBeAOMSIEHUN O NPOASIEHUN CPOKa PaCCMOTPEHUSI U3MOXEHHBIX B KHUIE 3aMeyaHun u
(Mnn) NpeanoXeHun, BHOCATCS B KHUTY He No3gHee NocneaHero AHS Cpoka UX pacCMOTPEHUS.

15. Knura Begetca OO0 MOSMHOMO 3amnofiIHEHWS BCeX CTpaHuy, MnpedHasHavyeHHbIX Ans
BHECEHUS 3amedaHuin U (Mnn) NpegnoXeHun, nocrne 4Yero opraHMsauuMm u MHAMBUAYyalbHblE
npeanpuHumMaTenn obas3aHbl B TedyeHne 5 kanengapHblX AHeW obpaTtuTbCA B peanusytoLLyto
opraHu3saumio 3a nonyvyeHnem HOBOW KHUMM B nopsiake, yCTaHOBMEHHOM rNaBoW 2 HacToALWero
lMonoxeHus.

16. OTBETCTBEHHbIMU 3@ XPaHEHWEe KHUMM SBMSIOTCA PYyKOBOAUTENb OpraHmsaummn unu
YNOMHOMOYEHHOE UM NNLO, MHAMBMUAYaNbHbLIN NpeanpuHuMaTenb.

17. Konun oTBeToB (YBEOOMIIEHUN) rpaxaaHaM Ha 3amMeyvaHus u (Mnu) npeanoxeHus,
BHECEHHbIE B KHUTY, U OOKYMEHTbl, CBA3aHHblE C UX paccMOTpeHneM, dopMUPYHOTCA B OAHO
0ero U XpaHATCH Y OMKHOCTHbLIX ML, OTBETCTBEHHbIX 32 BeeHUE U XPaHEHNE KHUTW.

18. B cnyyae nomHOro 3anofiHEHUS BCEX CTPaHUL, KHWUMW, MpeAHa3Ha4YeHHbIX Ans
BHECEHMSA 3aMeyaHuin u (MnvM) npegnoXeHun wn uHgopmaumm o6 Mx paccMOTPEHUU, [0
NCTEYEHUs KaneHa4apHOro roga oHa XpaHUTCA BMECTE C HOBOW KHUIOW NO MEeCTy ee BeAeHus, a
No MWCTEYEHWUM KaneHaapHOro roga - B TeyeHWe 5 neT B apxuBe opraHvsauMm unm y
WHOMBUAYaNbHOro NpeanpuHmaTens.

19. Mo ucTeyeHMn yCTaHOBMEHHbIX CPOKOB XPAHEHUS KHUra NOANEXUT YHUYTOXEHUIO B
nopsagke, yCTaHOBNEHHOM pecnyBrmnKaHCKUM OpraHoM rocyaapCTBEHHOro yrnpaBneHus B cepe
apXMBHOro Aena v 4enonpoun3BoacTBa.



20. Tpn npoBefeHMN NpPOBEPOK AEATENbHOCTM OpraHu3aumm wn WUHOMBUAOYaANbHbIX
npeanpuHumMaTenen KOHTPONMPYOLLMMU (Hag30pHbBIMK) opraHamu B nopsiake,
npegycCMOTPEHHOM  3aKOHOOATENbCTBOM O  KOHTPOMbHOM  (HA430pHOW)  AEATENnbHOCTY,
npoeepseTcs cobnogeHne MMM 3akoHOA4ATENbCTBA O KHWUre 3amevaHun u npeanoxexHun. O
BbISIBIIEHHbIX HapyLUeHUAX TpeboBaHuin 3akoHa 1 HacToswero MNonoxeHUs NO BEOEHUIO KHUMW,
PacCMOTPEHMIO U3MOXEHHbIX B HEW 3amMevyaHurn W NpeanoXeHun, COCTaBIEHHbIX akTax
NPOBEPKM NN NPoToKonax 06 aAMUHUCTPATUBHBLIX NPaBOHAPYLUEHNAX AOSHKHOCTHLIMU NLLAMK
KOHTPONUPYHOLMX (HA430PHbIX) OPraHOB BHOCHATCS B KHUIY COOTBETCTBYIOLLME 3annCH.

N3bAaTne KHUMM yKa3aHHbIMW OpraHamMm He [OMNyCKaeTCs, eCn UHOe He YCTaHOBMEHO
3aKoHOAaTeNbHbIMU akTamu.

MpunoxeHue 1

K MonoxeHuto o nopsgke Bblaauu,
BEJEHUA N XpaHEHUS KHUTN
3aMeydaHui 1 NpeanoXxXeHumn

NEPEYEHb
COEP PEAITUSALUMU OPTAHU3ALUUAMU, UHOUBUAYANbHBbIMA
NPEANPUHUMATENAMU TOBAPOB, BbINOJNIHEHNA PABOT, OKA3AHUA YCIIYT, B
KOTOPbIX BEOQETCA KHAIA 3AMEYAHUWA U NPEAJNIOXEHUIA

1. Toproens:

TOproBble 06BHEKTLI (3a NCKITIOYEHNEM NMEPEABMKHBLIX CPEACTB Pa3HOCHOW TOProBn);

TOproBble MecTa.

2. O6uwecTtBeHHOe nmnuTaHMe (06bekTbl OOLIECTBEHHOrO MUTaHUSA (33 MCKIIOYEHMEM
NEeTHUX, CEe30HHbIX Kade).

3. bbiToBOoe ob6cnyxuBaHve (06bekTbl GbITOBOrO O6CHYXMBaHUS W MPUEMHbIE MYHKTbI
OGbITOBOrO 06CnyXMBaHNS).

4. XvnuiHo-KoMMyHarbHoe X034MCTBO:

opraHusauuu, OCYLLECTBMSOWME  3KChnyaTtaumio  KunuwHoro ¢oHga u (Mnn)
NPefoCTaBnsAWMe  KUNMULWHO-KOMMYHarnbHble  yCcnyrm, B TOM 4Yucne TOBapuLlecTBa
COBCTBEHHWKOB W OpraHM3aumMyM 3acTPOWMLLMKOB (KUIULWHBIE W XKUNULLHO-CTPOUTESNbHbIE
KoonepaTuBbl);

Apyrne opraHusaumm XunmHO-KOMMYHanbHOro X035IMCTBa;

obLexunTums.

5. 3gpaBooxpaHeHue, caHaTOPHO-KYPOPTHOE NeveHne, 0340POBIIEHNE:

opraHu3auumn 3apaBOOXpPaHEHUs, UHble OpraHn3auun, oCyLLeCTBRAIOWME MEAULIMHCKYIO U
(nnn) bapmaLeBTUYECKYIO AEATENBHOCTL, a Takke 060Cco0NeHHble nogpasaenexHus (punuansi)
yKa3aHHbIX OpraHu3auui;

nHaMBMAYanbHble NpeanpUHUMaTenn, OCyLLEeCTBAOWME MEANLNHCKYIO AeATENbHOCTb;

CaHaTOPHO-KYPOPTHbIE N 0300POBUTENBHBIE OPraHN3aumn.

6. 3aroToBKa NpoayKUUM pacTeHWeBOACTBa, XMBOTHOBOACTBA, AUKOPACTyLLEen 1 npo4ven
NPOAYKUUN (NpMemMo3aroToBUTENbHbIE MYHKTbI).

7. MNMepeBo3ka rpy3oBs, naccaxupos, baraxa:

XXene3HOAOPOXHble, peyHble, aBTOOyCHble BOK3anbl (aBTOCTaHUMW), TpamBavHble W
TponnenbycHble Aeno, asponopTbl M pPacrofiOXeHHble B HWX KaccoBble 3arbl, GaraxHble
oTAEeneHusl, Kamepbl XpaHEHUs PYYHOW KNnaau, KOMHaTbl OTAblXa TPaH3WUTHbIX MacCaXXmpos,
KOMHaTbl MaTepu u pebeHka;

ropoackvne GuneTHble Kacchl, Kaccbl N0 Npogaxe aBnabunneTos, BUNeTHbIe KacChl CTaHLUMN
(BOK3anoB) M OCTAHOBOYHBIX MYHKTOB, MOApa3AeneHns no obCcnyXnsaHuo rpy3ooTnpaBuTenem
1 rpy3ononyyaTenein, naccaxupckme noesaa (C HyMepoBaHHbIMU MeCTamu);

AncneTyepckmMe NyHKTbl FOPOACKOro NaccaXmpCcKoro TpaHcnopTa.

8. TpaHcnopTHas 4eATeNnbHOCTb:



oKasaHue ycriyr no peMOHTY U TEXHUYECKOMY OBCNy>XMBaHWIO TPAHCMOPTHLIX CPeAcTB (3a
UCKIMOYEHMEM TPAHCNOPTHBLIX CPEeACTB Xene3Ho4OPOXHOro TpaHcnopTa);

ONarHoCTMYEeCKMe CTaHUMM U MYHKTbl TEXHUYECKOrO0 KOHTPOSS MO  NPOBEAEHUIO
rocyapCTBEHHOr0 TEXHUYECKOro OCMOTPa TPaHCMOPTHbLIX CPEACTB.

9. MNpUAoPOXHbBIN CepBUC (MOTENU U UHbIE OOBEKTLI NPUAOPOXKHOIO cepauca).

10. baHkoBcKast, MHaHcoBas!, CTpaxoBas AeAaTeNbHOCTb:

GaHkn, wux dwunuanbl, CTPYKTypHble noapasgeneHus ©GaHkoB, WX dunuanos, 3a
NCKNIOYeHneM 0OMEHHbIX MYHKTOB, a Takke yaarneHHbIX pabounx mecrT;

MecTa NpefocTaBreHns MMKPO3anMoB (3aKknio4eHnss 4OroBOPOB MUKPO3anMa);

MecTa OCYLLEeCTBEHNS NIN3VHIOBON AEeATENbHOCTH,;

MecCTa oKasaHusl CTPaxoBbIX YCNyr.

11. CB43b:

OTAENEeHNS N MNYHKTbl NOYTOBOW CBSA3M;

CEepBUCHbIE LEHTPbl W MNYHKTbl ONEepaTtopoB 3MEeKTPOCBA3W, MNOCTaBLUMKOB YCnyr
3NEKTPOCBA3N;

OUnepcKkMe NyHKTbl onepaTopoB COTOBOW MNOABMXHOWN 3M1EKTPOCBS3MN.

12. KynbTypa (TeaTpanbHO-3penuiiHble oOpraHum3auun, KynbTypHO-NPOCBETUTENbCKME
yupexaeHusi, CopTUBHO-KYNbTYPHbIE LEHTPbI).

13. KOctrums:

puanTepckue opraHusauuu;

lopuanyveckne nuua, okasbiBaloLLMe OpUANYECKNE YCITYTN.

MpunoxeHue 2

K MonoxeHuto o nopsgke Bblaayu,
BEAEHUS N XPaHEHUS KHUTK
3aMevaHui 1 NpeanoXxeHun

DOOPMA
KHUIM 3aMe4YaHui N npeanoXxeHun

1. Knura umeet copmat 203 x 288 MM, uarotaBnueaeTcs B OBMOXKE M3 KapToHa C
coCTaBHbIM 0B6pe3HbIM nepennieTom n coctouT n3 200 cTpaHuu, Kakgas U3 KOTOpbIX, Kpome
TUTYNbHOW, UMEET HyMepaLMIo.

Ha o6noxke nonurpaduyecknm cnocobom BbINONHAETCS Hagnuck: "KHura 3amedaHuii um
npeanoxeHunn'.

TuTynbHasa cTpaHuua KHUMM MMEET Cneaylolme pekBmusnTbl 1 opmy:

Kumra
BaMedYaHMi M NPEenJIOKEHUMN

(HaMMeHOBaHME opTraHmM3auuy, dGammiars, COOCTBEHHOEe MMs, OTUYECTBO (eCJM TaKoBOe
VIMEeEeTCs) MHIMBUOYAJILHOTO MNPEONPUHMMATETIS)

(MECTO HAXOXOEHUS opraHm3aumm, ee OOOCOBJIEHHOTO [NOApa3mesieHus, LaTa M HOMEp
CBUIOETEJIbCTBA O I'OCYINAPCTBEHHOM PeIrMCTpaluy MHOUBUIOYAJILHOTO MNPEeINPUHUMATEJIS
M HAMMEHOBAHME OpraHa, OCYWEeCTBMBIEIO €TI0 I'OCYHAPCTBEHHYK PeTrMCTPaLuo)

(HauMeHOBaHME M (MJM) HOMep OOOCOBOJIEHHOTO NOoIpa3lejleHus (Ipu Haluuuu) ,
MECTO peajiM3alyuy TOoBapa, BHIIOJHEHMS padoT, OKalz3aHMuUsa yCJyT)

PermMcTpalMOHHBM HOMEP KHUIM BaMeUYaHUM U NPpenJIOXeHUMN

IIaTa BHOAUU

2. Ctpanuubl KHUrn 2 - 190, npegHasHayeHHble O BHECEHUA 3amMedaHuni n (Mnn)



npeanoxeHuin n nHdpopmMaumm o6 nx pacCMOTPEHNUU, UMEKT crieaytoLmne pekBM3nNTb U PopMy:

MopsakoBLIA HOMEP 3amMeYaHus
n (Mnn) NpeasnoxeHns

[laTa BHECEHNA 3aMevaHns
n (Mnn) NpeasnoxeHns

20

daMmiimsa, COOCTBEHHOE MMS, OTUeCTBO (ecmum TakKOBOE MMeEETCs) TIpaxIaHMHA

Anpec MecTa XUTeJIbCTBa (MecTa npeOhBaHMA), KOHTAKTHEM TejieboH

ComepxaHue BaMedaHusa U (MiaM) OpenjioXeHUS

Pesontouusi pykoBoauTens opraHusauum, ee

060c0o6neHHOro NnoapasaeneHuns ¢ nopyYyeHnem

KOHKPETHbIM AOJTXHOCTHbIM NTMUaM pacCMOTPETb

3ameyaHve u (Unu) npeanoxexHve

CBefieHVs 0 xoe 1 pesynbTaTtax pacCMOTPEHus

3aMevaHuna n (VIJ'II/I) npennoxexHnad, garta

paccMoTpeHunda, HanmeHoBaHne OOJTKXHOCTH,

noAnuchb U aMmmnusa nuua, BHECLLEro CBeAeHs

OTtmeTKa 0 HanpaslieHnn oTBeTa rpaxKaaHuHy

(oaTta n perucTpaumoHHbIN HOMEpP OTBETA)

3. CtpaHuubl kHurm 191 - 192, npegHasHaveHHble AN BHECEHUS CBeOeHUr O nuue,

OTBETCTBEHHOM 3a B€AeHUe KHUrn, MMerT criegqyroume pekBnu3nTbl 1 cbopmy:

HanmeHoBaHue A0MmKHOCTH, hamMmnus, nHuunansl
niua, OTBETCTBEHHOIO 3a BeAeHNE KHUMU
3aMevaHui 1 NpeasioKeHun

JaTta Ha3HayeHusa

1 2
4. CtpaHuupl kHurm 193 - 198, npegHasHavyeHHble s BHECEHUST CBEOAEHMWA O
BbISIBITIEHHbIX HApYLLIEHUAX, UMEIOT crneytolme pekBu3nTbl n opmy:
CBefgeHusi, 3anonHsemble  opraHamu, NPOBOAAMMW  MNPOBEPKM  OEATENbHOCTU
opraHusaumn unu NHgMBMAyarnbHOro npegnpuHMuMarens
BbisiBNeHHbIe HapymeHMﬂ (DaMVIJ'IVIH,
TpeboBaHun
HaunmeHoBaHue 3aKOHOAATENbCTBA MpU nHnunanbl,
opraHa, npoBoggdLiero P HanmMeHoOBaHne
BeAEeHUN KHUMn ,D,aTa N HOMep aKTa
N NpoBEpPKYy o AOJTKHOCTU
3amMeyaHun 1 NPOBEPKM UMK NPOTOKONa
[ata OeAaATenbHoCTH . paboTHMKa
n/n npeanoxexHuu, 06 agMUHNUCTPATUBHOM
opraHusauuu unm opraHa,
paccMoTpeHnn npaBoHapyLleHnn
nHamBuayanbHoOro o npoBsoadALllero
N3NOXEeHHbIX B HEU
npeanpuHuMaTens . NpoBepKy, ero
3amMevyaHnn n
o noanncb
npeanoXeHum
1 2 3 4 5 6

5. Ha ctpaHuuyax 199 - 200 kHUrM nomeltaeTtca TekcT lonoxeHuss O nopagke Bbloauyw,

BeOEeHUA N XpaHEeHNA KHUTU 3amMeyaHuin n npe,qnomeHMVl.



YTBEPXIEHO
[IocTaHOBJIEHUE
CoBeTa MMHMCTPOB
Pecnybnukmu Bejapychb
12.11.2025 N 635

NOJNTOXXEHUE
O NOPAOKE ®YHKLIMOHUPOBAHUA FOCYAAPCTBEHHOW EAUHOMN
(MHTETPUPOBAHHOWN) PECNYBIMKAHCKOW UHOOPMALIMOHHOW CUCTEMbI YYETA
W OBPABOTKWN OBPALLEHUWA MTPAXXOAH U FOPUAUYECKUX NAL,

MNMABA1
OBLUME NMOJIOXEHUA

1. Hactoawum [lonoxeHnem onpeaenarnTca nopsgok (YHKUMOHMPOBAHUS CUCTEMBI
yyeta n obpaboTknm obpalleHun, BKMYas MOPSOOK BHECEHWS B Hee rocygapCTBEHHbIMM
opraHamy 1 MHbIMW roCyAapPCTBEHHBIMW OpraHM3auusamun (ganee, ecnvm He yCTaHOBMEHO MHOE, -
rocy4apCTBEHHblIE OpraHv3auun) uHOpMauMn, nopsaaoK npeaocTaBrneHus  3asBUTENAM
MHdopMauMm u3 cuctembl yvyeta u 00paboTkm oOpalleHuin, NOopPsSiAOK MOeHTUMKaLUn
(aBTOpM3aLUMK) B HEW roCyaapCTBEHHbIX OpraHn3auun, 3assutenen.

2. na uenen HacTtosdwero MonoxeHna UCNosnb3ylTCs TEPMUHbI U UX onpeneneHnsa B
3HaYeHUsAX, YCTAHOBMNEHHbIX B 3akoHax Pecnybnukn Benapycek ot 10 Hos6ps 2008 r. N 455-3
"O6 MHdopmMaumn, nHopmMaTmMsaumm u 3awmTte nHdopmauyumn”, ot 28 gekadbps 2009 r. N 113-3
"O6 aNeKTPOHHOM OOKYMEHTE M 3NEKTPOHHOM undpoBon noanucun', 3akoHe, Ykase NpesngeHTa
Pecnybrnvkn Benapycb ot 23 sHBaps 2014 r. N 46 "O6 mncnonb3oBaHWM rOCygapCTBEHHLIMU
opraHamu 1 UHbIMU rOCYAapCTBEHHbIMY OpraHn3aumMsaMm TeNeKOMMYHUKALMOHHBIX TEXHONOMNIA",
a Takxke cnegyloLme TepMUHbI U X onpeaeneHns:

aBTOpM3auusa - npegocTaBneHme nonb3oBaTento cUCTeMbl ydeTa n 06paboTkm obpalleHnn
npae Ha CoBepLUEHWE OnpeaeneHHbIX JeNCTBUIA B cuctemMe yveTta n 06paboTkm obpalleHnii;

ayTeHTUdMKaUNA - KOMMMEKC MeponpusaTU NO NpoBepKe MNOANMHHOCTU  OaHHbIX,
npeaocTaBneHHbIX NOfb30BaTENEM CUCTEMBI y4eTa U 06paboTku obpalleHni;

noeHTMuKaUns - KOMMMEKC MepPOnpUATMI NO YCTAHOBMEHMIO M UKCAUUW OaHHbIX O
nonb3oBaTene cucTembl ydeta n obpaboTkm obpalleHui;

NINYHLINA SNEKTPOHHLINA KabuHeT - Beb6-mHTepdenc goctyna Ans nonb3oBaTensi CUCTEMbI
yyeta u o06paboTkm obpalieHnin, MNO3BOMAKLWMIA UCNONb30BaTb ee  (PYHKUMOHAmNbHbIEe
BO3MOXXHOCTM B COOTBETCTBUN C YPOBHEM AOCTYNA;

yyeTHasl 3anucb - XpaHumasi B cucteme ydeta u obpaboTkm obpalleHnn COBOKYNMHOCTb
YKa3aHHbIX MpW peructpauum [aHHblX O Monb3oBaTtene cuctembl yvyeta U 06paboTku
oOpalleHuii, Heobxoammas ans ero naeHTudKnKauun.

3. Bnagenbuem cuctemsbl yyeTta u 06paboTkm obpalleHnn sensetcs MMHMCTEPCTBO CBA3N
1 nHdopmMaTU3aLnn.

Onepatopom cuctembl ydeta uM 06paboTkm obGpalieHun sBnsieTcsl pecnybnukaHcKkoe
yHUTapHoe npegnpuatune "LleHTp undposoro passutna'.

MNMonb3oBaTenamMu cuctemsl yyeta n o6paboTkm obpalleHnn ABnATCA rocygapCTBEHHbIE
opraHusaumm, 3agaBuTenn.

[OMKHOCTHbIE NUua, YNOMHOMOYEHHbIe B COOTBETCTBUM C 3aKOHOAATESNbHbIMU akTamu
paccmatpuBaTb 0b6palleHnsa rpaxgaH v pUAMYECKUX Ny, BNpaBe MCMoNb30BaTb CUCTEMY
yyeta u 06paboTkm obpalleHnn N0  peLUeHU0  PYKOBOAUTENS  COOTBETCTBYHOLLEN
rocyaapCTBEHHOW OpraHnsaumm.

FocynapcTBEHHble OpraHbl B COOTBETCTBMM C  KOMMETEHUMEN  OCYLLEeCTBMAT
MEeToO0N0MMYeckoe PYKOBOACTBO U KOOPAVHAUMIO OEATENbHOCTU MOAYMHEHHbIX (BXOASLMUX B
COCTaB, CUCTEMY) rOCyOapCTBEHHbIX OpraHu3aumi No MCNONb30BaHUIO CUCTEMbI yyeTa U
06paboTkn obpalleHui.



4. dnHaHCUpoBaHUe OCyLLECTBNAETCS:

yCnyr no TeXHUYEeCKOW NOoJOEepXKKE M COMPOBOXAEHUIO CUCTEMbI ydyeTa u 0bpaboTku
obpaleHnn - 3a cyeT CpeAacTB, npegycmaTpuBaeMbix B pecnybnukaHckoMm 6GroaxeTte Ha
cogepxaHue MmnHnctepcTea cBd3n U MHopMaTmM3auunu;

paboT (ycnyr) no pas3sutuio (gopaboTke, MogepHusaumm) cuctembl ydyeta u obpaboTkm
oOpawieHnii - 3a cyeT cpeacTtB pecnybnukaHckoro ¢oHOa YHUMBEPCANbHOMO OOCNYXMBaHMUS
UMPOBOro  pasBuTMss U CBA3M M (MIM)  MHbIX  MCTOYMHWKOB, HE  3anpeLleHHbIX
3aKOHOAATENbCTBOM, C BKITHOYEHMEM COOTBETCTBYIOLLMX MEPONPUATAA B rOCYAAPCTBEHHYIO
nporpammy B cchepe umdpoBOro passBnTus;

paboT (ycnyr) no obecnevyeHuto MHGOPMALMOHHOIO B3aUMOAEWCTBUSA BEOOMCTBEHHbIX
CUCTEM 3IEKTPOHHOIO AOKYMEHTO060pOTa roCyaapCTBEHHbIX OpraHn3aumim ¢ CUCTEMON y4eTa 1
obpaboTkM obOpaweHun - 3a cdYeT CpeacTB, npegycMaTpyMBaeMblX WX Bragenbuam B
COOTBETCTBYWOLlEM  OlogpKeTe, a TakKe  MHbIX  WCTOYHMKOB, HE  3anpeLleHHbIX
3aKoHOAaTeNbLCTBOM.

BbinonHeHne pabot (okasaHue ycnyr) B cooTBeTCTBUM C ab3auamu BTOPbIM U TPETbUM
YacTu NepBON HaCTOSALLEro MyHKTa, (PMHAHCMPYEMbIX MOMHOCTLIO MMM YaCTUYHO 3a CueT
OlOoKEeTHbIX CpeacTB, OCYLIECTBMASETCA C HOpMaTMBOM peHTabenbHocTM He 6Gonee 7
npoueHToB Kk cebecTonmocTu Ansa onpegeneHus CyMmmbl Npubbiny, nognexallen BKYEHNIO B
OTMYCKHbIE LiEHbI (Tapudbl).

5. FocynapcTBeHHble opraHu3aumm obecneynmBaloT MCMNONb30BaHME CUCTEMbI y4yeTa U
00paboTkm obpalleHun B COOTBETCTBUM C HacToAWwMUM lNonoxeHneMm 1 pernaMmeHToMm paboThbl
cucTeMbl yyeTa n obpaboTkm obpalleHunn (ganee - pernameHT).

6. Cuctema ydeta n obpaboTkun obpallieHnn obecnednBaer:

noeHTnuKauno, ayTeHTMuKaumio 1 aBTopM3aumnio nonb3oBaTenen CUCTEMbI yyeTa U
06paboTkm obpalleHnii;

BO3MOXHOCTb MOAaun 3asiBUTENSAMU INEKTPOHHbIX OOpalleHuid B rocydapCTBEHHbIE
opraHunsauumu;

OpMUPOBaAHNE NNYHBLIX INEKTPOHHBLIX KAaOMHETOB Nonb3oBaTefner CUCTEMbI yveTa U
06paboTkn obpalueHni;

dhopMUPOBaAHNE YHMKANBbHOMO HOMepa OOpalleHVUs MpU NOCTYNNEHUN 3SNEKTPOHHOIO
obpalleHns B cuctemy ydyeta u obpaboTkm obpalleHuin, ydyeTa B HEN MUCbMEHHBIX U YCTHbIX
oOpalleHui;

LEHTPanu3oBaHHbIN y4eT W XpaHEeHUe INEKTPOHHbIX M MNUCbMEHHbLIX ObOpaLleHun,
NOCTYNMBLUMX B rOCYyAapCTBEHHbIE OpraHm3auuvM, OTBETOB (YBEOOMIEHMI) Ha HUX, WHOW
MHopMaL MM 0 paccMOTpeHMK obpalleHnii, 06 ocTaBneHnn obpalleHun 6e3 paccMoTpeHns no
CyLLeCTBY;

aBTOMATM3aUMIO MPOLIECCOB PACCMOTPEHUS SMEKTPOHHbIX, MUCbMEHHbLIX W  YCTHbIX
obpalleHunin B rocygapCTBEHHbIX OpraHM3auusx;

OCYLLIECTBIIEHNE KOHTPONSA 3@ PaCCMOTPEHUEM 3NIEKTPOHHbIX, MUCbMEHHbLIX W YCTHbIX
obpalleHuni B rocygapCTBEHHbIX OpraHM3auusx;

dhopMmupoBaHnEe OTYETHOCTU NO OBpaLLEHUNAM;

HanpaeneHne 3asBUTENSM OTBETOB (YBEOOMIJIEHMI) Ha 3JJIEKTPOHHble oOOpalleHus,
NMHOpPMMpPOBaHME 3asBUTENEN O CTaTyce PAacCMOTPEHUSA ANEKTPOHHbIX 0bpaLLeHui;

WH(OPMaLMOHHOE B3aMMOAENCTBUE C BEAOMCTBEHHbIMW CUCTEMAMWU SNEKTPOHHOIO
OOKYMEHTOOO0pOTa rocy4apCTBEHHbIX OpraHM3aumni.

7. Cuctema ydeta wun o6paboTkm obpalleHnn pasmelaeTca Ha  pecypcax
pecnybnmkaHCcKoro LeHTpa 06paboTkn AaHHbIX 1 (Unn) pecnybnmkaHckon nnaTopmbl.

KoHcynbTaHTtlnoc: npumeyaHue.

FocynapctBeHHas eauHast (MHTerpyvpoBaHHas) pecnybrnvkaHckas WHGPOPMaUNOHHas
cucteMa yveta u o0bpaboTkm obpalleHun rpaxkgaH U lpuanYeckux nNul pasMelleHa Ha
cante PYI "LleHTp undposoro passutna” (https://obpawieHms.6en).

8. JocTtyn nonb3oBaTenen Kk cucteme yyeta n obpaboTkm obpalleHnin obecneynBaeTcs
nocpeactsoM cavWta B rnobanbHOW  KOMMbloTepHouM cetu  WHTepHeT no  agpecy:
https://obpalleHus.6en (oanee - UHTEPHET-CANT).



[ocTyn rocygapCTBEHHbIX OpraHn3aunin K cucteme yyeta n oopaboTkm obpalleHnin MoxeT
obecneymBaTbCs C UCNOMb30BaHNEM BblAENEHHbBIX KaHANOB CBA3MN.

9. Tlopagok WHMOPMALMOHHOMO B3aUMOAEWUCTBUSA CUCTEMbI yvyeTa U 0b6paboTkm
obpawieHmin Cc  BEOOMCTBEHHbIMM  CUCTEMaMu  3MEKTPOHHOMO  AOKyMeHToobopoTa
roCy4apCTBEHHbIX OpraHusauui, B TOM 4ucCfie NoCcpeacTBOM CUCTEMbl MEXBEOOMCTBEHHOIMO
3NEKTPOHHOrO0  AOKYMEHTOOOOopoTa rocydapcTBeHHblX opraHoB Pecnybnukn Benapycs,
yCTaHaBMMBaeTCA pernaMmeHToM.

10. Onepatop cuctemMbl y4eTta n 06paboTku obpalleHui:

OCYLLEeCTBINSIET TexHudeckoe obcnyxunBaHue, COMpoBOXAeHWe, passuTue (oopaboTky,
MOZepPHN3aLNI0) cucTemMbl yveTa n 06paboTkm obpalleHnii;

obGecneuvBaeT BbINOfHEHME TpeboBaHUM MO 3alWnUTe M COXPAHHOCTM MHOpPMaLUK,
obpabatbiBaemo B cuctemMe yyeta UM 06paboTkm ob6palleHuin, B COOTBETCTBMM C
3akoHogaTenbcTBOM 006 mHGopmMauuun, nHdopMaTu3aumm n 3awmuTte UMHOPMaUUK, a Takke
B©ecnepebonHbIN JOCTYN K HER;

perncTpypyeT rocydapCTBEHHble oOpraHusaumm B cucteme ydeta wu  06paboTkm
obpalLeHuni;

obecneumBaeT 06paboTKy MHPOPMALIMOHHBIX COOBLLEHMI NoNb30oBaTeNen CUCTEMbI y4eTa
1 06paboTkn obpalleHuit, KOHCYNbTUPYeT NX NO BonpocamM (PYHKLMOHMPOBAHUS CUCTEMBI y4eTa
1 06paboTkn obpalleHnin 1 ApyrumMm BonNpocaM, CBA3aHHbLIM C €€ UCMOSb30BaHUEM;

obGecneunBaeT (OpMMpPOBaHWE, BeEAEHME W aKTyanu3auuio HOPMaTUBHO-CNPaBOYHOM
nMHopmaLumm B cucteme yyeta n 06paboTkm obpalleHui;

Nno NpeanoXeHUsIM rocyAapCTBEHHbIX OPraHoB, OCYLUECTBASHOLWMX MEeToOoNorm4yeckoe
PYKOBOACTBO M KOOPAUHAUMIO AEATENbHOCTM NOOYMHEHHbIX (BXOASAWMX B COCTaB, CUCTEMY)
rocyAapCTBEHHbIX OpraHM3aLmi no UCnonb30BaHUIO CUCTEMbI yyeTa 1 06paboTkm obpalleHun,
BHOCUT Bnajenbly cuctembl yyeTa n obpaboTkm obpalleHnin npeanoxeHus o peanusauun
MeponpuaTUIA No ee pa3BuTUo (oopaboTke, MogepHU3aLnn);

BbINONHAET MHble (PYHKLNN B COOTBETCTBUUN C HACTOALWMM [1ONOXeHNeM 1 pernameHToMm.

11. Nl'ocypapcTBEHHbIE OpraHu3aumm B cucteme yyeta n oopaboTkm obpalleHuii:

onpeaensalT AOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a BedeHWE JIMYHOro 3MEKTPOHHOro
kabuHeTa rocygapCTBEHHOM OpraHM3aLumun (4anee - BHELWWHUI agMUHUCTPATOP OpraHnsaumm);

onpeaensalT OOMKHOCTHLIX IUL, OTBETCTBEHHbIX 3a BeAEHWE JIMYHbIX 3NEeKTPOHHbIX
KabnHeTOB NOAYMHEHHbIX (BXOAALWMX B COCTaB, cuctemy) o60cobneHHbIX noapasgeneHun,
WHbIX CTPYKTYP, HE ABMSIOLMNXCS HOPUANYECKUMUN NMLAMK (Oanee COOTBETCTBEHHO - BHELLHUE
agMuHucTpaTopbl  060COBGNEeHHbIX  noapasgeneHun, obocobneHHble  noapasgeneHust),
OOJMKHOCTHBIX ML, OTBETCTBEHHbLIX 3a BeJeHWe Aenonpous3BoAcTBa U (Mnn) paccMOTpeHue
obpalleHuni B cucteme yyeta n o6paboTkm obpalleHnn (aanee - OTBETCTBEHHbIE NNLA);

OCYLLECTBIAOT CO30aHNE W BeAeHMEe YYEeTHbIX 3annucen BHELHWX agMWHUCTPaATOpPOB
060co6neHHbIX NoagpasaeneHnin, OTBETCTBEHHbIX UL,

obGecneuvBaloT BefeHWE [OeNnonpou3BOACTBA MO oOOpaleHnsmM B COOTBETCTBUM C
lMonoxeHnem O nopsgke BedeHWA Aenonpou3BOACTBA MO obpaleHusiM  rpaxgaH W
IOPUONYECKNX NNL, YTBEPXKOEHHBIM MOCTAHOBNEHNEM, YTBEPANBLUMM HacTosAwee MonoxeHue;

HanpaBnsAT 3MEKTPOHHblE 0OpaLLEeHMs M ANEKTPOHHbIE KOMUU MUCbMEHHbIX obpalleHnn
AN pacCMOTPEHNSI roCyAapCTBEHHBbIM OpraHn3aumnsamMm B COOTBETCTBUU C UX KOMMNETEHLMEN;

HanpaBnAT 3asBUTENSAM OTBETHI (YBEAOMIEHWS) Ha SNEKTPOHHbIE obpalleHuns;

OpMUPYIOT OTYETHOCTL NO OBpaLLeHNsaMm;

OCYLLEeCTBMAT aHanu3 paboTtbl ¢ obpaweHnsMn B NOAYMHEHHbIX (BXOAALMX B COCTaB.,
CUCTEMY) TOCYAapCTBEHHbIX OpraHuM3auusax u (unuM) no BOMpocaM, OTHOCAWMMCH K
KoMneTeHuuu;

OCYLLECTBMAT MpefoCTaBfieHne roCyAapCTBEHHbIM  OpraHusaumsMm,  3asBuTensm
MHdopMaLMn N3 cuctembl ydyeta n 06paboTkm obpalleHnii;

BbINOSTHAIOT UHble DYHKLUN B COOTBETCTBMUN C HACTOALMM [MONOXEHNEM U PErNAMEHTOM.

12. 3asBuTenu B cucteme yvyeta n o6paboTku obpalleHui:

PErNCTPUPYIOTCA MOCPEACTBOM 3anofiIHEHMS (POPMbl PerucTpauumn Ha WHTepHeT-caunTe,
noaaepXnBatoT B akTyanbHOM COCTOSIHUM CBeaeHns 0 cebe, BHECEHHbIE B XOA4€e permctpauuu;

noaatoT ANEKTPOHHbIE 0BpaLLeHMsa 1 Nofy4YatoT OTBEThI (YBEAOMITEHUS) HA HUX;

npocmaTpMBalOT MNepeyYeHb MNOAAHHbIX JNEKTPOHHbIX obpaleHun un  craTyc  ux
paccMOTPEHNS;



NnogalT 3NEKTPOHHbIE 3asaBreHnst 06 OT3biBE NO4AHHOIO 3NIEKTPOHHOro obpalleHns o
paccMOTPEHUs ero no CyLecTsy;

HanpaBnsAlT onepaTopy cCUcTeMbl yyeTa M obpaboTkum obpalieHun MHPOPMALMOHHBbIE
Cco0bLLEHNS 1 3aNpPOChl HA KOHCYIbTaUUIO NO BONpocaM ee PyHKLUMOHNPOBAHMS;

UCMOMb3YOT WHblE BO3MOXHOCTU CUCTEMbI Yy4yeTa U ob6paboTkm obpaweHun B
COOTBETCTBMM C €€ (PYHKLMOHAIIOM.

MABA 2
NorPAAOK BHECEHUA TOCYOAPCTBEHHbIMU OPI AHU3ALIUAMU UHOOPMALIUKU B
CUCTEMY YYETA U OBPABOTKU OBPALLEHUA

13. OcHoBaHUAMU ONs BHECEHUS rOCYAapCTBEHHbIMU OpraHusaumMsamMu uMHgopmauun B
cucTemy ydeta n 06paboTkm obpalleHnin ABNSOTCS:

peructpaumsi NOCTyNMBLLMX OBpaLLEHNN 1 OTBETOB (YBEAOMIIEHNN) HA HUX;

3anpoc [AOKYMEHTOB (UX Konun) u (unu) cBegeHun, HeobXOoAMMbIX ONs  peLleHus
BOMPOCOB, M3MOXEHHbIX B OOpaleHusiX, HanpaBneHne SNEeKTPOHHbIX obpalleHuin W
3NEKTPOHHbIX KOMWMA MUCbMEHHbIX OOpalleHnn ANna  pacCMOTPEHUA  rocyAapCTBEHHbIM
opraHu3auumsaM B COOTBETCTBUN C UX KOMMNETEHUMEN;

ocyLLeCTBreHne aHanmaa paboTbl ¢ 0bpalleHMsaMM B rOCy4apCTBEHHbIX OpraHu3aumnsx;

paccMoTpeHune obpalleHnin No cyLlecTBy, ocTaBneHne obpalleHnn 6e3 paccMoTpeHus no
CyLlecTBy.

14. Tpwn perucTpaumMm SneKkTPOHHbIX obpalleHui B cucTemy ydeta u 06paboTku
oOpalLeHunit BHOCUTCA criegytoas nHpopmaums:

TemMa 1 nogTema obpalleHus B COOTBETCTBUM C €A4MHbIM Knaccudukatopom obpalleHuii
rpaxgaH u puandeckux Nuy, CornacHo NpunoXeHuto 2 K MNonoxeHuio o nopsake BedeHus
aenonpoussoactea no obpalweHnam rpaxgaH v opugudeckux nuvy (ganee - eguHbln
Knaccudmkartop);

damunusa, cobCcTBEHHOE WMMSA, OT4eCTBO (ECnM  TaKOBOE MMeEEeTCs), AOSMKHOCTb
PYKOBOAMTENS UMW YNOSTHOMOYEHHOIO AOMMKHOCTHOIO Nnua, OTBETCTBEHHOIO 3a pacCMOTpeHue
oOpalleHuns;

NHasi MHpopMaLMs B COOTBETCTBUN C PEFMaMEHTOM.

15. B cuctemy yyeta m obpaboTkm obpalieHun npu ydyeTe MNUCbMEHHbIX WU YCTHbIX
ob6palleHunin BHoCUTCA criegyowas nHdopmaums:

KaTeropus 3assutens (manyeckoe unu topnanyeckoe nuuo);

dopma nogayn obpalleHuns;

TMN (MHOMBMAYaNbHOE, KONMMEKTUBHOE, aHOHMMHOE) U BUA (3asiBneHue, npeanoxeHue,
Xanoba) obpalyeHus;

Tema 1 nogrema obpalleHnss B COOTBETCTBUMN C €QUHBIM KNacCcugmkaTopom;

Aarta peructpauum;

cBedeHna o 3agaBuTene (3aaBuTensx), ssndwlowemca duandeckum nuuom (hamunus,
coBCTBEHHOE UMS, OTYECTBO (ECNN TakoBoe MmMeeTcs) NMBO MHULManbI rpaXxaaHuHa, agpec ero
MecTa XuTenbcTBa (MecTa npebbiBaHud), 3a UCKMIOYEHNEM CIlyYaeB permcTpaumm aHOHUMHbIX
oOpalleHui;

cBeJeHNa O 3asBuTene, SABMAILWEMCS puandyeckuMm nuuoMm (MonHoe HavMeHoBaHue
IOPUONYECKOrO Nnua U ero Mecta HaxoXxaeHusi, amunums, coOGCTBEHHOE MMS, OTYECTBO (ecnu
TakoBoe umeeTcd) NGO MHMUManNblI pyKoBOAUTENSA UMK NnLa, YNONHOMOYEHHOrO NoAnucbiBaTh
obpalleHuns), 3a UCKIIYEHMEM ClNyYaeB perncTpaumm aHoHMMHbIX obpaLleHni;

CcyTb obpalleHus;

cogepxaHue obpaweHna u (Mnu) 3nekTpoHHas konua obpaweHns Ha BGymakHoM
HocuTene;

damunusa, cobCcTBEHHOE WMMA, OT4eCTBO (ECnM  TaKoBOE MMEEeTCs), AOSHKHOCTb
PYKOBOAMTENSA UM YNOSTHOMOYEHHOIO AOMKHOCTHOIO NnLa, OTBETCTBEHHOIO 3a pacCMOTpPEHne
obpalleHus;

NHasi MHpopMaLMs B COOTBETCTBUN C PEFMAMEHTOM.

16. Mpwn pernctpaumm oTBETOB (YBEOOMIEHMIN) Ha 9SNEKTPOHHbIE ObOpalleHus, y4veTe
oTBeTOB (YBEOOMIMEHWNIN) HA MNCbMEHHbIE U YCTHblEe ObpalleHns B cUCTeMy yveTa n 0bpaboTku
oOpalLeHnii BHOCUTCA criegytoas nHpopmaums:



cogepxxaHue oteeTa (yBegoMneHus) Ha obpalleHne n (Unm) aNeKkTpoHHasi Konus oTeeTa
(yBegomneHus) Ha obpalleHne Ha 6yMakHOM HocuTene;

dopma oTBeTa (yBegomneHus)) Ha obpauweHve (NMMCbMEHHasi KOppecnoHAeHUMs,
3IEKTPOHHAsA (NMNYHBIN SNEKTPOHHLIN KAOUHET 3aABUTENS);

damnnmsa, cobcTBeHHOe wuMSA, O0T4ecTBO (ecnv TakoBOe MMeeTcd), AOIMKHOCTb
pyKOBOAMTENA UMM YNOSIHOMOYEHHOTO  OOSPKHOCTHOrO — nvua, nognucasllero  OTBeT
(yBegomneHue) Ha obpalleHue;

oTMeTKa 06 ncnonHeHnn n HanpaeneHun obpalleHns B 4eno;

NHasi MHpopMaLns B COOTBETCTBUN C PEFMAMEHTOM.

17. B cucteme y4vyeta n o06paboTkn obOpalleHnin perncTpaumoHHbIM  UHOEKCOM
3NEKTPOHHOro obpalleHnst ABNAETCS YHUKamNbHbIN HOMEP, aBTOMAaTU4YEeCKN CHOPMUPOBAHHbIV
npu NocTynneHnn obpalleHns B cucteMy yyeTta u o6paboTkm obpalleHun, permcTpaumoHHbIM
WHOEKCOM MUCbMEHHOr0 UMM YCTHOro obpalleHns - yHUKanbHbIA HOMEpP, aBTOMaTU4YECKU
cchopmupoBaHHbI Npu yvyeTe obpalleHns B cMCTEME yyeTa u 06paboTkm obpalleHui.

OTtBeT (yBegomneHue) Ha obpalleHune peructpmpyetcs (y4nTbiBaeTcs) B CUCTEME yyeTa U
o6paboTkm obpaLleHuit Nog yHUKanbHbIM HOMEPOM COOTBETCTBYHOLLEro obpalleHus.

NoeHTuuHble obpaweHnsa, obpalleHus, coaepxalme yTouHsAWwme (ZononHsaowme)
OOKYMEHThbl 1 (Mnn) cBedeHus, 40 HanpaBneHus 3asBUTENIO OTBeTa (YBEOOMIEHUS) Ha HUX
perncTpmpytotca (Y4nTbiBatOTCS) NOA4 PasHbIMU YHUKaANbHbIMW HOMEpPaMu C MpPOCTaBIiEHNEM
COOTBETCTBYIOLLIEN OTMETKN.

MoBTOpHbIE OBpaLLeHnsa perncTpupytoTca (y4MTbiBalOTCs) B cucteme yyeTta n obpaboTku
obpalleHnin NoA4 pasHbIMW YHUKaNbHbIMW HOMEpPaMu C MNPOCTaBMEHMEM COOTBETCTBYHOLLEN
OTMETKM U YCTAHOBIIEHNEM CBA3KN MEXAY HUMM.

18. lNpwn 3anpoce OOKYMEHTOB (UX KONUn) N (MNN) cBeAEeHUN, HeOBXOAMMBIX AS1A peLleHns
BOMPOCOB, U3MNOXEHHbIX B 06palLeHnsx, B Criydae UCnonb3oBaHMS CUCTEMbl yyeTa 1 06paboTku
obpalleHnii B AaHHbIX LeNsax, Npu HanpaefeHUN 3NEKTPOHHbIX OOpalLleHMn U 3NEeKTPOHHbIX
KOMUA MUCbMEHHbIX oObpalleHnn ans pacCMOTPEHUA [OCyLapCTBEHHOW OpraHu3auun B
COOTBETCTBUM C ee KOMMeTeHuuMen B cucteMy ydyeta u obpaboTkm obpalleHu BHOCUTCH
cneayowas nHpopmMaums:

HavMeHoBaHWe (Y4eTHbI HOMep nnaTenbLuMKa) rocyaapCcTBEHHOW OpraHn3auum, KOTOpon
HanpaenseTcsa obpalleHue;

COMpoOBOAUTENbHOE MUCbMO W MpunaraemMble K HeMy [OOKYMEHTbl (ecnv TakoBble
nmeroTcs);

yBe4OMIeHMe Ansa 3asBuUTens, nogaslero obpalleHve, W npunaraemble K Hemy
OOKYMEHTbI (ECNK TakoBble UMEKTCS);

NHasi MHpopMaLns B COOTBETCTBUN C PEFMAaMEHTOM.

19. B uenax ocyuwecTBneHnss aHanusa paboTbl ¢ obpallieHusasMn rocygapCTBEHHbIMU
opraHuMsaumsamMm B cucTeMmy yyeTa u obpaboTkm obpalleHuin BHOCATCA CBEOEHMS O rpaduke
paboyero BpeMeHW, NOAYMHEHHbIX (BXOASAWMX B COCTaB, CUCTEMY) TrOCYAapCTBEHHbIX
opraHmsaumsax, 060cobneHHbIX NoApa3aeneHnsax B COOTBETCTBMM C perfiaMeHToM.

20. MMpu paccmoTpeHun obpalleHnMin No cylwlecTBy, ocTaBrneHun obpaweHun 6e3
paccMOTPEHMS MO CyWecTBy B cuUcTeMy ydeta u obpaboTkm obpalleHun B cnydae ee
NCNONb30BaHUsi B AaHHbIX LENAX BHOCUTCS WHoOpMauusi, cBA3aHHas C OMOpPMIEHMEM WU
NCMNofTHEHNEM nopy4veHuni pykoBoauTenemn rocyfapCTBEHHbIX  opraHusauum nnm
YNOMHOMOYEHHbIX WMW LOMKHOCTHbIX NWL O JanbHenwemM pacCMOTpeHuMn obpalleHuin,
BeAEeHMWEM KOHTPOMS 3a pacCMOTpeHnem obpalleHnin B COOTBETCTBMM C perfiaMeHToM.

MNMABA 3
NOPAOOK NPEAOCTABJIEHNA TOCYAAPCTBEHHbLIM OPTAHU3ALIUAM, 5
3AABUTENAM UHOPOPMALIMKA U3 CUCTEMbI YYHETA U OBPABOTKU OBPALLEEHUN

21. WHpopmauma o6 obpaleHuax M3 cucTembl ydeTa u obpaboTkm obpalueHuin
npeaocTaBnseTcs BbIWECTOSAWMM OpraHuM3aumsam Ons uenerm paccMoTpeHuss obpalieHui
rpaxgaH, wWx npeactaBUTener WM PUAMYECKMX ML, O KOTOpbIX 3anpalmBaeTcs
NMHpopMaums, nyTem NpeaocTaBneHnsa MM AoCTyna K Takon MHdopmaunm.

Cuctema ydyeta n obpabotkm obpalleHnin B aBTOMATUYECKOM pexume npegoctaBndet
[OCTYyN rocygapCTBEHHOW OpraHM3aumnm K cogepailemncsa B Hel nHdopmauum o6 obpalleHusx,



NOCTYNMBLUMX B NOAYNHEHHbIE (BXOASLLME B COCTaB, CUCTEMY) FOCYAapCTBEHHbIE OpraHn3aunn.

C yyeTom cneundukn [eATENbHOCTM OTAENbHbIX TOCYAAPCTBEHHbIX OpraHn3auum,
UMEIOLLMX OBOWHYH NMOOYMHEHHOCTb, ornepaTtop cuctembl yvyeta U 0bpaboTkm obpalleHun Ha
OCHOBaHMM MOTMBUPOBAHHOIO 3anpoca PyKOBOAUTENS TakoW OpraHu3aumm MOXET OrpaHuynTb
npegocTaBneHne [[ocTyna B aBTOMAaTMYECKOM pexuMe K MHdopmauum o6 obpalueHusx,
cogepxaulencsa B cucteme yyeta M 00paboTkm oOpalleHWiA, OTAeNbHbIM CTPYKTYPHbIM
noapasaeneHnam, BXogsALWMM B COCTaB JaHHOW OpraHn3auumu.

NHudopmauua o6 obpalueHnn BkrtovaeT B cebsi cogepxaHue obpalleHusi, CBEOEHUS O
Xo0e ero paccMOTPeHWA B TOCydapCTBEHHOW opraHu3auuu, oTtseT (yBeOoMNEeHue) Ha
obpaleHme.

22. WNHdopmaumss o6 obpalieHnax m3 cucteMbl ydeta u obpaboTtkm obpalleHui
npeaocTaBnseTcs rocyAapCTBEHHbIM OpraHM3auvsM, He SBMASOWUMCS BbILLECTOAWNMKU, B
cny4vasix, NpeayCMOTPEHHbIX 3aKoHOAATENbHbIMW akTaMW, Ha OCHOBaHWM 3anpocoB O
npegoctaBneHnn nHdopmaumm o6 obpalleHmsiX U3 CUCTEMbI y4yeTa u 0bpaboTkm obpalleHunin
(manee - 3anpockbl) rocyaapCTBEHHbIMW OpraHM3aumsMu, OCYLLECTBMBLUMMU BHECEHME TakoW
UHdopmMaLmn.

Nudopmauna o6 obpaweHun BknovaeT B cebsa copepkaHne obpalleHusi, cBedeHnsa o
Xo4e ero pacCMOTpeHus B T[OCyJapCTBEHHOW oOpraHusaumu, oTBeT (yBedOMIIeHWe) Ha
obpalleHme.

23. 3anpocbl HanpaenAKTCA rocy4apCTBEHHbIMU OpraHM3auusMn NOCPeACTBOM CUCTEMbI
yyeTa n obpaboTkm obpalleHun B BMAE INEKTPOHHOrO AOKYMEHTa nMbOo 3NEeKTPOHHOW Konuu
OOKYMeHTa Ha OymaXHOM HocuTene, MOANMUCAHHOIO pPYyKOBOAUTENEM TrOCYAapCTBEHHOM
opraHmM3aumm Unm ynosiHOMOYEHHbIM JOSMKHOCTHBIM FINLIOM.

24. 3anpocbl hopMuUpytoTCA NyTEM 3anofHeHUs QOpMbl 3anpoca B CUCTEME yyeTa U
00paboTkM obpalleHni 1 ee NognNUcaHUs ANEKTPOHHOWM LMdPOBOM NOAMNUCHIO, BbipaboTaHHOW C
NCNONb30BaHMEM JIMYHOIO Krtoya, cepTUdmKaT COOTBETCTBYIOLLErO OTKPLITOrO Krtoya KOTOporo
n3gaH B ocygapcTBEHHOM cUCTEME YrpaBreHUs OTKPbITbIMU KITOYaMM NPOBEPKU 3NEKTPOHHON
undppoon noanucn Pecnybnukn Benapych.

B cnyyae HeobxoguMOCT NONy4YeHUst rOCyqapCTBEHHOW opraHuMsaumen nHgpopmaumm no
ogHoMy obpaweHnto B ¢opMmy 3anpoca BHOCUTCS PErMcTPauMOHHBLIM  MHOEKC TaKoro
obpaweHms B cucteme yveta nm obpaboTkm obpaleHnn nubo cnefyowime cBegeHus O ero
3asaBuTEne:

damunus, cobCTBEHHOE WMS, OTYECTBO (ecnvM TakoBoe MMeeTcs) Nubo uMHMumanbl
rpaxkgaHvHa, agpec ero Mecra XuTenbcTBa (MecTa npebbiBaHus) - Ana u3n4eckoro nuuya;

NMofiHoe HaMMeHOBaHWE PUAMYECKOrO fvua W ero MecTa HaxoXaeHus - ans
topnaNYEeCcKoro nuua;

HOpMa 3aKkoHOAaTeNbHOro akTta, B COOTBETCTBMM C KOTOPOM rOCyOapCTBEHHOW
opraHu3aumm nNpeaocTaBnaoTCA MNOSTHOMOYMS Ha nonyyYeHne nHgpopmaumm o6 obpaweHnn 6e3
cornacus 3asBuTens (ero NnpeacTaBMTeNs), 0 KOTOPOM 3anpalumBaeTcs MHpopmaums.

B cnyyae HeobxoguMOCTK NOSyYeHMs1 TOCy4apCTBEHHOW opraHuM3aumen nHgpopmaumm no
COBOKYMHOCTM obpalleHnin B oopmy 3anpoca BHOCATCA crieayioline CBeaeHus:

TemMa n noarema obpalleHnin B COOTBETCTBUMU C €OUHbIM KNaccuduKaTopom, nepnog mx
nogauu;

HOpMa 3aKoHOAaTerNbHOro akrta, B COOTBETCTBUM C KOTOPOM rOCygapCTBEHHOW
opraHuM3aLmm NpPeaocTaBnsanTCa NONIHOMOYMSA Ha NonyvyeHne nHdopmaumm o6 obpaleHunax 6e3
cornacus 3assutenen (Mx npeactaBuTenen), 0 KOTOPbIX 3anpalumMBaeTcs MHOpMaLKS.

25. locypapcTBeHHas opraHv3auus B TedeHue natu paboumx OHen paccmartpuBaeT
NOCTYNMBLUMI 3anpocC M MOCPEeACTBOM CUCTEMbI yyeTa M 0b6paboTkm obpaiwieHun ogobpsiet
npegocTaBneHne 3anpalimBaemon nHgopmaumm nmbo oTkasbiBaeT B ee NpenocTaBrieHun C
yKaszaHMem COOTBeTCTBYHOWMX MpuyunH. [pouenypa opobpeHuss (0Tkasa) npenocTaBrieHus
3anpawmnBaeMon  MHOPMaUUM  OCYLLECTBMNSIETCS  PYKOBOAWUTENEM  rOCy4apCTBEHHOM
opraHmMsaumMm unu yYnosiIHOMOYEHHbIM MM LOMKHOCTHbIM JIMLOM C NPUMEHEHMEM CpeacTBa
Kpuntorpadmyeckon 3awmTbl MHOpMaumm, peanuayrowero QyHKUMIO BbIpabOTKM 3NEKTPOHHOM
umMdpoBo nognucu, BblpaboTaHHOW C WCMNOMb30BaHMEM JIMYHOIO Krova, cepTtudmkat
COOTBETCTBYIOLLErO OTKPbITOrO Krtoya KOTOpPoro wusgaH B [0ocyaapCTBEHHOM cucteme
yrnpaBneHnss OTKPbITbIMK Krto4aMu MPOBEPKM J3NEKTPOHHOWM LMdpoBon noanucu Pecnybnuvkm
Benapycb, ¢ annapaTtHbIMM METOAAMM 3aLUMThI IMYHOTO KItoda (ganee - cpegcrteo OLIM).



O dhakte ogobpeHuns (oTkasa) NpegocTaBfeHus 3anpalinBaemon nHdopmauumn cuctema
yyeTa n 06paboTkm obpalieHnii B aBTOMATUYECKOM pPEeXMMe yBEAOMISEeT rocyaapCTBEHHYHO
OopraHuM3aLmio, HanpaBuBLLYH 3anpoc.

B cnyyae ogobpeHnsa npenoctaBneHus 3anpawmBaemMon MHopMaumm cuctema yyeta u
0bpaboTkn obpalleHMn B aBTOMATUYECKOM pexunme npeaocTaBnsdeT rocygapCTBEHHOM
opraHusaumm, HanpaeuBLLEN 3anpoc, AOCTYN K TakoW MHopMaLmn.

26. 'ocypapcTBeHHasa opraHu3auusi, B agpec KOTOpor MOCTynun 3anpoc, OTKasbiBaeT B
npeaocTaBfeHnn 3anpalumeaemMon MHpopmMauunm B cryvyasx.

OTCYTCTBUSA NNOO UCTEYEHUS] YCTAHOBMEHHOIO akTaMu 3aKoHOAAaTenbCTBa CpoOKa
XpaHeHusa 3anpalinsaemMon nHgopmaumu;

HecCoOTBETCTBUS 3anpoca TpeboBaHMAM, YCTAHOBMEHHbIM B MNYyHKTE 24 HACTOALEro
lMonoxeHus;,

ecnv NopsaokK BblAady 3anpawmBaemMon MHpopMaunm perynupyeTcsa 3akoHo4aTeNbCTBOM
o} KOHCTUTYLIMOHHOM Cyaonpon3BOACTBE, rpaXgaHcKum 3aKoHOAaTenbLCTBOM,
3aKOHOAATENbCTBOM O  [PaXOaHCKOM  Cy4ONpOuM3BOACTBE,  YrONIOBHO-MPOLECCyasnbHbIM
3aKOHOAAaTEeNbCTBOM, 3aKOHOOATENbCTBOM, ONpeaensiowmMM MNopsiaoK  aaMUHUCTPATMBHOIO
npoecca, 3akoHogaTeNnbCTBOM 00 aAMMHMUCTPATUBHBIX Npoueaypax, obpalleHnsx paboTHMKa K
HaHUMaTento.

27. WVHdopmaumsa o6 obpaweHusax M3 cucTemMbl ydeTa u obpaboTkm obpalleHuin
npegocTaBnsieTcs  3asBuTENAM  (UX NpeacTaBUTENsIM) Ha OCHOBaHUW  3asiBNIEHUA O
npegocTaBneHun nHgopmaunm ob obpalleHnsax n3 cuctemMbl yyeTa n 06paboTkm obpalleHun
(nanee - 3asBNeHUN) rocyaapCTBEHHbIMU OpraHn3aunsiMm, OCYLLECTBMBLLUMMW BHECEHNE TaKoWn
nHdopmaumn.

28. 3assneHns MoryT 6bITb NogaHbl 3agBUTENSMU (MX NPeacTaBUTENSIMU) B MUCbMEHHOMN
dopme nNnbo B 3MEKTPOHHOM dOpPME MOCPEACTBOM CUCTEMBI y4eTa 1 00paboTkn obpalleHni.

29. 3asBneHnsa paccMmaTpmBatoTCs rocyaapCTBEHHbIMM OpraHM3aumnsmMmn B COOTBETCTBUM C
3akoHoMm.

30. WNHdopmaumss o6 obpalweHnax m3 cucteMbl ydeta u obpaboTkm obpalleHui
npegocTaBnseTcsa 3agBUTeNsaM B BUAE KONUIN JOKYMEHTOB UMK BbIMUCOK N3 HUX.

Konnn OOKYMEHTOB 1 BbIMUCKN U3 HUX OCPOPMIIAIOTCA roCyAapCTBEHHBbIMM OpraHM3aunaMmm
B COOTBETCTBUM C TpebOoBaHMsIMM 4enonpon3BoACTBa.

Bblgaya konun [OKyMeHTa WU BbIMUCKA M3 HEro OCYLeCTBMAsieTCA 3aaBuTento (ero
npeacTaBMTENIO) JIUYHO.

31. ocypapCTBEHHbIE OpraHM3auuM OTKasbiBalT 3asBUTENO (ero npeactaBUTENto) B
Bblaye 3anpaluvMBaemon nHdopmMaumnn, ecnu:

3asBMneHne He COOTBETCTBYEeT TpeboBaHNsM 3akoHogaTeNnbCcTBa 06 obpalleHnsx rpaxaaH
N IOpUaNYECKUX N1, B TOM Ymcrne HacTtosero NonoxeHus;

BblJaya 3anpawmBaemMon MHGOpPMaLMM HEBO3MOXHA B CBA3W C ee OTCyTCTBMEM NGO
NCTeYEeHMEM YCTaHOBIIEHHOrO akTaMn 3aKOHOAATENbCTBA CPOKA ee XpPaHeHMs;

B 3anpaluvMBaeMon MHopmaunm cogepXuTcs MHdopmauus, pacrnpocTpaHeHme un (Mnm)
npenocTaBneHne KOTOPON OrpaHNYeHo, 3a UCKNOYEHNEM NePCOHanbHbIX AaHHbIX 3asBUTENS;

NOpsiAOK BblAayun 3anpallimBaemMon KONUM SOKYyMEeHTa perynupyeTtcs 3aKOHOAAaTenbCTBOM
o} KOHCTUTYLIMOHHOM CyOonpoOM3BOACTBE, rpaxgaHcKum 3aKoHOAATENbCTBOM,
3aKOHOAATeNbCTBOM O  [PaXOaHCKOM  Cy4ONpouM3BOACTBE,  YrOfIOBHO-MpoLeccyasibHbIM
3aKOHOAaTEeNbCTBOM, 3aKOHOOATENbCTBOM, ONpeaensiowmMM nopsaoKk aaMUHUCTPATMBHOIO
npoecca, 3akoHogaTensCTBOM 06 agMUHUCTPATUBHBIX NpoLeaypax.

OTkas B Bblgaye 3anpaluvBaemon nHopmMaLmm OMmKeH ObITb MOTUBMPOBAH.

MMABA 4
NOPAAOK MAEHTU®UKALIMU (ABTOPU3ALINN) TOCYOAAPCTBEHHbIX OPI'!-\HVIBALI,VIVI,
3AABUTEJIEN B CUCTEME YYETA U OBPABOTKWU OBPALLUEHUN

32. OnepaTtopom cucTeMbl yyeTa n 06paboTkn obpalleHnIn OCYLLECTBIIAETCS perucrpauus
BHELUHEro agMuHucTpaTopa opraHusaumMm B cucteme ydeta u obpaboTtkm obpaleHun Ha
OCHOBaHWM CBEAEHWA O HAMMEHOBaHWM, YYETHOM HOMepe nnaTenbluiMka, agpece MecTa
HaxoXOeHUsa rocydapCTBEHHOW oOpraHusauum, a Takke cBefeHun ob agpece cnyxebHom
SNIEKTPOHHOM MOYTbl U HOMepe CcnyXkebHoro TenedoHa BHELWIHEro agMUHMCTpaTopa



opraHusauumu.

Mpn 3TOM OAMH agpec CnyXeOHOM 3MEKTPOHHOW MNOYTbl M OOWH HOMEP CRnyXeBGHoro
TenedgoHa moryt 6bITb MCMOMb30BaHbl ANA perucTpauun He 6onee OOHOW y4eTHOM 3anucu
BHELUHEro agMnH1McTpaTopa opraHu3auum.

33. BHewHum agmuHMCTpaToOpOM  opraHu3auun  (BHEWHUMM  aaAMUHUCTPATOpPOM
060co6neHHOro noapasgeneHns) ocyLwecTBNAeTCA perncTpaums BHELWHUX agMUHUCTPaATOpPOB
060Cc0o6neHHbIX nogpasaeneHnin U OTBETCTBEHHbIX MWL (OTBETCTBEHHbIX JML) HAa OCHOBaHMM
crneayroLmx cBeAeHU O HUX:

dammnus, cobCTBEHHOE MM4, OTYECTBO (ECNM TakOBOE UMEETCS);

OOIMKHOCTb;

afipec MecTa HaxoXaeHus rocyfapCTBEHHOM OpraHM3auumu;

agpec crny>kebHOM 3NEeKTPOHHOW NOYThI;

Homep cnyxebHoro TenegoHa;

NHast MHpopMaLNs B COOTBETCTBUN C PErMAaMEHTOM.

Mpn aTOM OAMH agpec CnyXeOHOM 3MEKTPOHHOW MNOYTbl M OOAWH HOMEp CRnyXebGHoro
TenecoHa moryt 6bITb MCMOMb30BaHbl ANA perucTpauun He Gonee OOHOW y4eTHOM 3anucu
BHELUHero agMuHucTpaTopa o6ocobneHHoro nogpasaeneHms (OTBETCTBEHHONO nmua).

34. Mo 3aBeplieHMN perncTpauumn nud, ykasaHHbIX B nNyHKTax 32 u 33 HacTosdLlero
MonoxeHus, cuctema yyeTta n 06paboTkn oOpalleHnii B aBTOMATUYECKOM pexume popmupyeT
ONS HUX NINYHbIE 3NEKTPOHHbIE KAaOUHETHI.

AKTMBauUns nonb3oBaTensaMn, ykasaHHbIMU B NyHKTax 32 1 33 HacTosuwero lNonoxeHus,
NINYHBIX 3NEKTPOHHbIX KabMHETOB OCYLLECTBNSAETCA Mpu MNepBUYHOM BXo4e B NOPSAKe,
YCTaAHOBIIEHHOM perfiameHToM.

Mocne akTMBauUMK FNIMYHOTO ANEKTPOHHOrO KabmHeTa nonb3oBaTenb Ana naeHTudmkauum
N ayTeHTUdUKaLMmM B cuCTeMe yyeTa n obpaboTkm obpalleHnin ncnonb3yet cpeactso AL,

35. [llocne nNpoXoXAeHWst BHELWHUMM aAMUWHUCTPATOPOM opraHusaumm  (BHELUHUM
agMuHucTpatopoMm  obocobGneHHOro  nogpasgenenunsd) npouegyp  MAeHTMdMKaumMm  u
ayTeHTUdMKauun cuctema yvyeta n obpaboTkm obpalleHuin OCyLecTBNAET ero aBTopmsaumto
nyTemMm npegocTaBneHmMs BO3MOXHOCTW WMCMNONb30BaHWUS B JIMYHOM 3MEKTPOHHOM KabuHeTe
OOCTYMNHbIX €My (PYHKLMOHANbHbBIX BO3MOXHOCTEN.

36. [locne npoxoxaeHust OTBETCTBEHHbLIM JIMLOM npoueayp uvaeHTudukaumm u
ayTeHTUdMKauum cuctema yvyeta n obpaboTkm obpalleHuin oCcyLecTBNAeT ero aBTopmsaLumto
nyTeMm npenocrtaBfeHnsi BO3MOXHOCTU WCMOMb30BAHUA B JIMMHOM 3SfIEKTPOHHOM KabuHeTe
PYHKUMOHAmNbHbIX ~ BO3MOXHOCTEW,  AOCTYMHbIX  OTBETCTBEHHbIM  fMUaM,  COrfacHo
YCTaAHOBIEHHOMY BHELLUHUM aAMWHUCTPATOPOM OpraHu3auum (BHELWHUM agaMUHUCTPATOPOM
060cobneHHOro NnoapasaeneHuns) ypoBHo 4oCTyna.

37. 3aaBuTENN PErucCTpupyloTca B cUCTeMe yyeTa um obpaboTkm obpalleHun nytem
BHECEHMSA B (POPMY permctpauumn Ha MHTEpHeT-canTe cnegylowmnx ceegennii o cebe:

damunusa, cobCTBeHHOe WMS, OTYeCTBO (ecnv TakoBOe uMeeTcs), agpec MecTta
Xutenbctea (MecTta npedbiBaHUS), aOOHEHTCKU HOMEP COTOBOW MOABWXKHOW 3NIEKTPOCBA3M,
aflpec ANeKTPOHHOM NoYThI - ANs (PM3MYECcKoro nuua;

yYeTHbI HOMep nnaTterbluMKa, HaMMEeHOBaHe, agpec MecTa HaXOXAEHUS OpraHn3auum,
a Tarke hamunmsa, cobCcTBEHHOE MMS, OTYECTBO (ECNN TAaKOBOE MMEETCS), aApec ANEeKTPOHHON
noYTbl U abOHEHTCKUA HOMEpP COTOBOW MOABMXXHOW 3MEKTPOCBA3W PYKOBOAUTENS MAM Nuua,
YNOMHOMOYEHHOro noanucbiBaTe obpaLLeHuns, - 4Ns PUaNYECcKoro nuua.

Mpn 3TOoM OOWH agpec SMNEeKTPOHHOWM MNOoYTbl U OAWH ADOHEHTCKMA HOMEpP COTOBOW
NOABMXXHON 3NEKTPOCBA3N MOryT ObiTb MCNONb30BaHbl ANA pernctpaumm He 6Gornee opHoOn
y4YeTHOWM 3anucu 3asBuTens.

38. B xome peructpauumn 3asBuTenb NoATBepXOaeT abOHEHTCKMW HOMep COTOBOM
NOABWMXXHOW  9NEKTPOCBA3M MyTEM BHECEeHUs Koda MOATBEPXAEHWS, MNOSlydeHHOro B
CMC-coobLieHnn Ha ykasaHHbIN HOMEp.

Mo 3aBeplleHUn perncTpauum 3asBuTensd cuctema ydeta n obpaboTkm obpalieHuin B
aBTOMATUYECKOM pexnme hopMUpYET NINYHBIN SNEKTPOHHBIN KabnHET 3asBuTens.

39. AkTmBauusa 3asBUTENEM JNUYHOIO SMEKTPOHHOro kKabuHeTa ocyllecTBnAeTcs npu
nepBUYHOM BXOAE B NOpsAKe, yCTAHOBNEHHOM pernameHToMm.

40. Tocne akTMBauuMM J§MYHOrO SfEKTPOHHOIO KabuHeTa 3asBUTENb, SABMAOLWMIACA
IOPUOANYECKUM NNLOM, NS naeHTumkauumn n ayTeHTMdukaumm B cucteme yyeta n obpabotku



obpalyeHni ncnonbayet cpeactso IALM.

Mocne aKkTMBauuM JNUYHOTO  JNEKTPOHHOro KabwuHeTa 3asBUTENb, SABMSIOLMIACA
rpaXxgaHWHOM, ANs WAEHTMUKaUMM n ayTeHTudukauum B cucteme ydeta um obpaboTku
obpalleHnIn MOXeT UCNonb30BaTh:

NOTrMH N Naposb, CHOPMUPOBAHHLIE UM MPU perncTpauum B cucteMme ydyeTa n o6paboTkm
obpalleHunis;

NOrMH 1 Naposnb, cOOPMMPOBaHHbIE B NMPOLIECCE PErMcTpauun B HaLNMOHaNbHOM NOYTOBOW
ANEKTPOHHOW CUCTEME;

cpeacteo OLI.

41. Tlocne npoxoXaeHusa 3asBuTenem npoueayp uaeHTudukaumm n ayteHTudukaumm
cuctema ydeta un  obpaboTkm obOpalleHM  OCYyLLeCTBRsieT ero aBToOpM3auuio  nyTem
npeaocTaBneHns BO3MOXHOCTM UCMONb30BaHWUS B NIMYHOM 3fIEKTPOHHOM KabuHeTe OOCTYMNHbIX
eMy (PYHKLNOHAbHbIX BO3MOXHOCTEMN.

42. TlepeyeHb yHKUMOHANbHBIX BO3MOXHOCTEM CUCTEMbl Yy4vyeTa U 0b6paboTkm
obpalleHnit,  OOCTYMHbIX  BHELWHEMY  agMUHUCTpPATOpPy  OpraHusauuu,  BHELIHEMY
agMuHucTpaTopy o60cobneHHOro noppasdeneHnsi, OTBETCTBEHHbIM fvuaM, 3asBUTENO, a
TaKkkKe YPOBHW AOCTyNa K YHKUMOHaNbHbIM BO3MOXHOCTAM, AOCTYMNHbIM OTBETCTBEHHbLIM
nvuam, onpeaensiTca pernameHToM.

Mopsagok perncTpaumm rocyaapCTBEHHbIX OpraHu3auuin B cucteme yyeta u obpaboTku
obpalleHunii, Co34aHNsA 1 BeOEeHUS UX YYETHbIX 3anucer yCTtaHaBNMBaETCs pernameHToM.




